











NDSEC Board Briefs
August 9, 2010
Page Three

GOVERNING BOARD MELETING:

A regular meeting of the Governing Board was called to order by Ms. Lange at 4:10 p.m. af the District 13
Administrative Office, 164 S, Buclid Ave., Bloomingdale, IL.. Six districts were represented at roll call.

Additional Agenda Items — None

Public Hearing on FY 2011 NDSEC Budget — There were no comments from the audience and no written

festimony was submitted.
Public Comments — None
Action Items;
o Approval of Minutes - dpproved
—~  Regular Meeting of Miareh 8, 2010
- Special Meeting of May 10, 2010
— Special Meeting of June 14, 2010
—  Special Meeting of July 12, 2010
o Adoption of FY 2011 NDSEC Budget — Adopted

Governing Board Meeting Adjournment — 4:12 p.m.

The next Operational Board meeting will be September 13, 2010, at 3:00 p.n, at 255 E. Lake Street, Suite

300, Bloomingdale, IL.

If you have any questions regarding any of the above, please contact Dr, Rita Stevenson-Jacobson at

630-894-0490.

North DuPage Special Education Cooperative
255 E. Leke, Suite 300 « Bloomingdale, Hlinois 60108 « Phone: 630-894-0490 o Fax: 630-894-5960
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ITASCA SCHOOL DISTRICT 10 BUSINESS OFFICE REPORT ~ September 2010

fFour departmental core values: Partnership, Excellence, Innovation and Efficiency.

PRI

FINANCE

A. Annual reporis requiring posting administrative positions requiring advanced
certification are required by Public Act 96-434 (effective August 13, 2009). These
yearly reports will be posted on the District’s Internet website and presented at
a regular school board meeting, September 8, 2010, and submitted to the office
of the DuPage Regional Superintendent of Schools after the meeting. Please find

the text of the Act below:

Sec. 10-20.46. Salary compensation report. On or before October 1 of each
year, each school district in this State, including special charter districts, shall
post on its Internet website, if any, an itemized salary compensation report for
every employee in the district holding an administrative certificate and working
in that capacity, Including the district superintendent. The salary compensation
report shall include without limitation base salary, bonuses, pension
contributions, retirement increases, the cost of health insurance, the cost of life
insurance, paid sick and vacation day payouts, annuities, and any other form of

compensation or income paid on behalf of the employee.

This report shall be presented at a regular school board meeting, subject to
applicable notice requirements. In addition, each school district shall submit the
completed report to the office of the district's regional superintendent of

schools, which shall make copies available to any individual requesting them.

Please note that in compliance with Section 10-20.40 of the School Code, as
added by Public Act 95-707, Itasca School District 10 will post on the District’s
Internet website the contract between the Board of Education and the Education
Association of Itasca/lllinois Education Association/National Education

Association and the Board of Education and the ltasca Support Staff Union.

B. Our tax revenues from DuPage County are coming on schedule as demonstrated

in the table below:

Tax Year Extension Date Received Percentage Received
2005 September 2006 65.1%
2006 September 2007 73.2%
2007 September 2008 70.9%
2008 September 2009 67.8%
2009 September 2010 72.1%
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In September 2010, we received 52,208,033, which brings the district to
72.11% of the 2009 total tax extension. We foresee an additional $1.2 million
receipt in mid-September. The remainder of the tax receipts will be received
October through January. We then do not collect any supplementary tax money
until mid-June. This commonly causes a cash flow probiem in May that has been
addressed with a loan from the Working Cash Fund to the Education Fund in
previous years. The Business Office is monitoring cash flow continuously to
avoid this and does not anticipate the need for these actions at this time.

All district audit field work has been completed for the 2009 — 2010 fiscal year
assessment. The auditors intend to report to the Board in October, the final
version. We do not anticipate any material issues and extended all professional
courtesies to the team sent here,

Although we are not even through the first quarter, we do not foresee any
accounts over expenditures at this point. The Board will be provided with the
guarterly YTD budget to actual reports as instituted last year.

0 BUILDINGS AND GROUNDS

A.
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The Regional Office of Education and the liasca Fire Department will be
conducting their annual certification for the adequacy and efficiency of every
district facility. The School Code of lllingis, Section 3-14.21 mandates that an
inspection of mobile classrooms, all student occupied and non-student occupied
buildings of public school districts in DuPage County be certified by the staff of
the Regional Office. Our evaluation is scheduled for October, 18. We anticipate
an extremely positive inspection.

The infrared rooftop examination and photograph process has been completed
by ARCON at all district buildings. It tock longer to image than anticipated as the
roof surfaces at all four facilities had to be completely dry and free from all
liquids. The procedure required four entire evenings. We are anticipating the
final repoit for presentation to the Board in October.

This will provide the administration and the Board a better data source to make
timelines for decisions regarding roofing repairs and replacement than the 2008
White Physical Condition Building Assessment Report. The infrared scan
measures moisture penetration into the roofing materials thereby determining
areas that conceivably need strengthening or replacement. This is an excellent
tool for assessing funds necessary as we move forward in discussions with our
aging facilities.



i, TECHNOLOGY

A

3| Page

The Information Technology (IT)} Department completed the deployment of 70
printers throughout the District. This completes the removal of all obsolete
printing equipment in the schools. Much of the outmoded equipment was not
repairable or used supplies that were too costly. Prerequisites of the equipment
purchased included networking capabilities and relatively inexpensive toner and
printing materials.

The student log-in system at Peacock Middle School has been extremely
successful during the first weeks of school. The IT team developed an
automated script which uses the last four digits of the students ID numbet as
their log-in. Qur staff has also been training the students in using this new
system which allows the students access to their desktop and files anywhere in
the building on any computer.

Discovery testing has been proceeding at the middle school. We are constantly
monitoring the performance of the fiber optic service to deliver the utmost
handwidth to the students and faculty.



ADMINISTRATIVE SALARIES FY 2010-2031

Title Superintendent Principal (K-2) Principal (3-5) Principal (5-8) Chief School
Business Official
Base Salary S 138,672 5 99,3121 S 90,000 ¢S 132,738 S 88,825
Bonuses $ B E -1S NE e -
Pension Contributions S 17,419 0 S 12,4751 S 11,306 | S 16,5335 11,157
Retirement Increases s -85S -8 - EkR s .
Cost of Health Insurance [ 19,548 | $ 19,548 | § 19,548 [ $ 19,548 | $ 13,804
Cost of Dental Insurance | S 1,223 13 -8 1,22318 -1s 776
Cost of Life/LTD $ 484 18 318 kS 28815 425 1S 284
Insurance
Paid Sick and Vacation S -1s -3 -is -§s -
Day Payouts
Annuities 3 -1s -§s -13 -3 -
Other Compensationor S -0s -85 -i3 -bs -

Income

#4% - 6% included in base salary




Sources and Uses
Working Cash il Bonds Issued 2007

FYor FYos FY09 FY10 Fyi1

Fund Balance
2,670,242 2,770,955 2,785,180 2,786,411

Sources of Funds
Net Bond Proceeds March 2,553,811
Capitalized Inferest March 85,995
Interest Earned To Date 30,436 100,713 14,225 1,230 16
Total Sources 2,670,242 2,770,855 2,785,180 2,786,411 2,786,427
Uses of Funds Date Vendor
Interest Due July {85,995}
Server Closet A/IC July American Comfort (5,612)
Roof Work July Colman Roofing (24,365)
Cabinets July Expedia (47,489)
Architect Fees for specs July Wight (11,860)
Air Handler August Acitelll (2,286)
Roof Work August Colman Roofing {2,707)
Cabinets and Doors August Expedia {24,334)
Bathroom Stalls August Newport Distribution {9,770}
Architect Fees for specs August Wight (2,500
Cabinets August Bella (3,665)
Phone Systam September CDW (187)
Cabinets and Doors September Expedia (24,374)
Franzen Park Seplember ltasca Park District {100,000}
Phone System September Technology Solutions (65,637)
Locks and Hardware October M&M Lock {4,351)
Architect Fees for specs October Wight (2,758)
Cabinets and Dcors November Expedia (11,405)
Architect Fees for specs November Wight {1,299)
Plumbing Naovember Lino and Poli (2,814)
Air Handler December  Aciteli (134,714)
Architect Fees for specs January Wight {1,240y
Bathroom Stalls February  Newport Distribution 8,770y
Architect Fees for specs March Wight (42,923)
Cabinets April Bella (7,545)
Architect Fees for specs May Wight (15,758}
Bathroom Stalls May Newport Distribution (6,260}
Architect Fees for specs June Wight (10,046}
Moving and Storage June Systems Unlimited (1,960}
Bocument Bestruction June Beaver Shredding (140)
Cablinets and Boors June Door Systems (1,000}
Moving and Storage June Imagetec (850)
HVAC (Franzen) June Johnson Controls (9,000)
HVAC (Benson) June Johnson Confrols (9,000
Cabinets and Doors June Leakakos, Thoemas (2,040}
Bathroom Updates June Newport Disteibution (5,860}
Architect Fees for specs June Wight (27,432}
Cablnets July Bella Cabinsts (8,540}
HVAC (Franzen) August Johnson Controls (9,900)
HVAC (Benson) August Johnson Controls (9.900)
Moving and Sterage August Macke Water Systems (150)
Summer Ceiling Project September Wight (989,801)
Relocate Classraoms at Franzen Oclober Systems Untimited (1,095}
Reinstall Power and Call Buttons November Homestead Electric (1,642)
Bamage by sub-gontractor November Johnson Controls (1,089}
Damage by sub-contracter November Johnson Contrels (6,717}
Summer Ceiling Project Novembar Wight (179,416}
Summer Ceiling Project November  Wight {87,726}
District Physical Assessment November Wight {6,000)
District Physlcal Assessment November Wight (13,890)
Mobile Units Transport Pecember Benneft Trucking {7.500)
Architect Fees for specs December  Wight (22,286)
Architect Fees for specs December  Wight (30,009)
Mobile Units Transport December  Bennett Trucking (8,400}
Mobile Units Transport January Bennett Trucking (2,400}
Mobile Units Transport January Bennett Trucking {2,400}
Mobile Units Foundation & Setup January ~ Bennelt Trucking (29,950)

August 31, 2010



Sources and Uses
Working Cash Il Bonds Issued 2007

FYO7 FY08 FY09 FY10 FY11

Steel Beam Repalr (Benscn} February  Wight (4,856)

Summer Ceiling Project February  Wight {6,000)

Mobile Unils Project March Arcon (17,509)

Mobile Units Project March Bennett Trucking (3,000}

Mobile Units Project March Bennett Trucking (6,500}

Mohile Units Project March ComEd (1,000}

Mohile Units Project May Arcon {674)

Mobile Units Project May Arcon (1,168}

Mohile Units Project May Vince Catalano (841)

Mobite Unils Project June ComEd (2,086)

Mobile Unils Project June Arcon (919)

Mobile Units Project June Happ Builders (76,203)

Maobile Units Project June Arcon {(170)

Mohile Units Project July ComEd (1,1386)
Maobile Units Project July Menards {128)
Mobile Units Project July Menards (4,719}
Mobile Units Project July Veolia {421)
Mobile Units Project August Arcon {955}
Mobile Units Project August Menards {142}
Mobile Units Project August Menards (60)
Mobile Units Project August Happ Builders (108,351)
Mobile Units Project August MasterCard (28)
Mahile Units Project November Benneft Trucking {2,553}
Mohile Units Project November G & KFlooring (660)
Mohile Units Project November Arcon {255)
Mohbile Units Project December Happ Builders. {1,253}
Meobile Units Project December Happ Builders {1,636}
Mobile Units Project December Happ Builders {20,520)
Mobile Unils Project Pecember Happ Builders {32,492)
Mobite Units Project May Menards - CREDIT FOR RETURN 3,077
Benson Roof Project May Riddiford Roofing (2,779)
Mobite Units Project May Waukegan Roofing (1,2986)
Benson Roof Project May Crowther Roofing (44,000)
Benson Roof Project May Arcen (1,750)
Benson Roof Project May Arcon (3,402)
Mehbile Units Project August Happ Builders* (20,490)
Mobile Units Project September Happ Builders* (25,757)
Mohile Units Project September Happ Builders® {27,371)
Mchile Units Project September Maher Lumber® (7,119
Mobile Units Project October Happ Builders* (27,371)
Total Uses (702,048} {1,538,826) (333,655) 0

24,511

Fund Balance at Itasca Bank (Working Cash 1i)

* . Flscal Year End

August 31, 2010



Working Cash 1T
Tracking
August 31, 2010
Funds af Ltasca Bank and Trust

Cash Account

3/7/2007  2,639,806.16 Opening Balance
3/7/2007 -500,000.00 Purchase CD's
3/7/2007 -1,839,806.16 Purchase CD's
300,000.00 Money left in Working Cash #2 cash account
373172007 369.86 Interest Earned
T 300,369.86
4/30/2007 478.60 Interest Earned
300,848.46
5/31/2007 479,72 Interest Earned
T 301,328.18
6/30/2007 444,80 Interest Earned
~33,345.00 (per auditor move for bond payment)
268,427.98
7/31/2007 416,87 Interest Earned
268,844.85
8/1/2007 -52,650.00 (per auditor move for bond payment)
216,194.86
8/5/2007 508,874.68 CD Matured w/ Int
725,069.53
8/9/2007 -586,000.00 transferred to ISDLAF
139,069.53
8/31/2007 1,227.49 Interest Earned
140,297.02
9/30/2007 105.76 Interest Earned
140,402.78
10/31/2007 124.77 Tnterest Earned
140,527 55
11/30/2007 104,25 Interest Earned
140,631.80
12/31/2007 98.95 Inferest Earned
140,730.75
1/31/2008 97.68 Interest Earned
140,828.43
2/29/2008 B6.07 Interest Earned
140,914.50
3/17/2008 -40,000.00 transferred to ISDLAF
100,914.50
3/31/2008 70.76 Interest Earned
100,985.26
4/30/2008 4581 Tnterest Earned
101,031.07
b/22/2008 0.00
“T101,031.07
5/31/2008 45,84 Interest Earned
101,076.91
6/30/2008 47.40 Interest Earned
101,124.31

b's

500,000.00 (mature on 8/5/07)
1,839,806.16 (mature on 9/5/07)

T 2,339,806.16

9,638,91 Inferest Earned
9,366.53 Interest Earned

9,668.15 Interest Earned

9,401.14 Interest Earned

2,377,870.89

-508,874.68 Matured CD w/ Int

1,868,996.21

9.694.89

1,878,691.10

7,463.29 Interest Earred

1,886,154.39

8,350.75 Inferest Earned

T 1,894505.14

7.601.38 Interest Earned

1,902 106 .52

7,895,04 Interest Earned

1,910,001.56

8,192.08 Interest Earned

1,918,193.64

8,227 21 Interest Earned

1,926,420.85

7.729.43 Interest Earned

1,934,150.28

8,295.65 Interest Earned

1,942 44593

-500,000.00 fransferred o ISDLAF

1,442, 44593

8,062.48 Inferest Earned

1,450,508.41

7,328.14 Inferest Earned

1,457 836,55



47,43 Tnterest Earned
10117174

7/31/2008

8/31/2008 44,40 Tnterest Earned
101,216.14

9/11/2008

9/30/2008 49,02 Tnterest Earned

101,265.16
297,163.17 Transferred from €b
63,49 Interest Earned
398,471.82
-297,153.17 Transfer fo ISDLAF
T 10131865
128.22 Interest Earned
101,446.87
12/31/2008 39.56 Interest Earned

10/31/2008

11/12/2008

11/30/2008

;

31.43 Interest Earned
101,517.86

1/30/2009

2/28/2009 26.81 Interest Earned
101,544.67

3/31/2009 25,06 Interest Earned
101,569.73

4/30/2009 23.12 Interest Earned
T 101592.85

5/31/2009 22.36 Interest Earned
T 01662t

6/30/2009 24.68 Interest Earned
101,639.89

7/31/2009 23.91 Interest Earned
101,663.80

8/31/2009 23.92 Interest Earned
101,687.72

9/30/2009 21.03 Interest Earned
© 101,708.75

10/31/2009 20.47 Interest Earned
101,729.22

11/30/2009 17.35 Interest Earned
101,746.57

12/31/2009 17.36 Interest Earned

101,763.93

1/21/2010 -101,763.93 Transfer to ISDLAF
-10.00 Service Charge
1/31/2010 11,20 Interest Earned
2/26/2010
3/31/2010 10.00 Reverse service charge
11,20
4/30/2010 0.00 Interest Earned

11.20

Working Cash IT
Tracking page 2

5,144.37 Interest Earned

1,462,980.92

3,126.37 Interest Earned

1,466,107.29

-989,800.50 transferred to ISDLAF
476,306.79
1,863.94 Interest Earned
478 170.73
-297,153.17 Transferred to Cash
1,021.84 Interest Earned
182,039.40
0.00
0.0
497,71 Interest Earned
8263711
180.04 Interest Earned
182,717.15
48057 Interest Earned
T 183,197.72
466,78 Interest Earned
183,664.00
422.68 Interest Earned
184,087.18
171.98 Interest Earned
184,259.16
166.59 Interest Earned
184,425.75
166.74 Interest Farned
184 59249
141,10 Inferest Earned
184,733.59
141,21 Interest Earned
184 ,874.80
132.20 Interest Earned
106.44 Interest Earned
98.90 Interest Farned
98,95 Interest Earned
T 18531129
0.00
0.00
78.69 Interest Earned
~ 18538998
73.65
T 18546363
119.41 Interest Earned
T 18558304
118.21 Interest Earned
T 18570125

)
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5/14/2010 -161,335.31 Transferred to ISDMAX

5/31/2010 0.00 Interest Earned 114,47 Interest Earned
1120 24,480.41

6/30/2010 0,00 Interest Earned 945 Interest Earned
11.20 T 24,489.86

7/3172010 0.00 Interest Earned 5,03 Interest Earhed
11.20 24,494 89

8/31/2010 0.00 Interest Earned 5.20 Interest Earned
11.20 24,500.09

Balance at Ttasca Bank 24 511,29

'
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Benson Primary and Franzen Intermediate
September Report

BENSON PRIMARY SCHOOL

Start to the School Year- Primary students are off to a ferrific start for the 2010-11
school year! Routines are already in place and we are looking forward to the IEPTO
Book Fair and Curriculum Night, both of which ave scheduled for the week of September
6-10, 2010.

Assessment Information-DIBELS/ Curriculum Based Measurement assessments were
completed the week of August 30-September 3, 2010 for all kindergarten through second
grade students. These math and reading assessments are used in combination with the
Children’s Progress assessment data to determine intervention and progress monitoring
groups for students. These assessments will occur three times throughout the 2010-11

school year.

Children’s Progress- Benson Primary students will complete the Children’s Progress
online assessment during the two week period from September 20-October 1, 2010.
Students will be assessed in the areas of language arts and mathematics. Results from this
online assessment will assist teachers in differentiating their lessons to meet the needs of
students. Those students who need additional academic support may take this assessment
several times throughout the fall quarter as this is one of several tools used to monitor
their progress. These assessment results reviewed with parents at the November parent
teacher conferences.

Reading Support-Students in need of additional support in the arca of reading have
already begun to receive reading services within the primary building. Reading suppott is
provided in addition to the reading lessons/activities presented within the classroom, and
is administered by reading specialists and support staff in a small group or one on one
setting. The goal is to provide early, consistent support to each student in an effort to
raise the child’s reading level within the academic school year,

FRANZEN INFERMEDIATE SCHOOL

Start fo the School Year- Franzen Intermediate School is excited to report a smooth start
to the 2010-2011 school year! Curriculum night was a success, the IEPTO book fair was
a hit, and the students are familiar with their routines and programs. We can tell this is
going to be another great school year at Franzen!




New Franzen Parent Night- The “New Franzen Parent” Night was well attended and
enjoyed by many Franzen families on Monday, August 11. It was a great opportunity for
Mr. Murphy to meet many of the Franzen parents who are new to the building this year
and to orient them to the procedwres and layout of Franzen School. There were 31
parents in attendance at this event,

Assessment Update- DIBELS screening (assessing students’ reading . fluency) was
completed the week of August 31 for all students. Discovery Education testing is also
wrapping up this week (reading and math). All of this data will be used as we meet the
needs of each of our learners during our language arts instruction. We will be having
student data meetings in the middle of the month to plan interventions for students based
on the data collected. Otis-Lennon testing is currently being completed this week as well.
This information is used to help in the process of identifying learning strengths, abilities,
and characieristics of each of our students, as well as to be one of the qualifiers for our
talented and gifted program.




Middle School Report
September Report

| 8 Student issues
2010-11 Discipline
Month 30-minute | One-hour | Two-hour Bus In-school Suspensions | Expulsions
detentions | detentions | detentions suspensions | suspensions
August 0 1 0 0 0 1 0
2010-11 Counselor Student Contacts
Month Academic | Attendance | Discipl, | Peer Emotional | Family | Health | Sexual | Teasing
issues | concerns issues issues harass.
August 15 3 2 2 4 "o 0 0 2
2010-11 Counselor Parent Contacts
Month Academic | Attendance | Discipl. | Peer | Emotional | Family | Health | Sexual | Teasing
issues | concerns | issues | issues | harass.
August 0 1 0 2 0 1 0 0 0
II. Discipline causes
August
Infraction 30-minute I-hour | 2-hour | In-School School l
Suspensions Suspensions
Disruptive to class 1
Drug use {marijuana) |

111,

Discovery testing schedule

Discovery testing began at Peacock on Monday, August 30t with 6% grade
reading classes scheduled into our primary computer lab throughout the day.
The other two grade levels followed 6th grade into the lab starting with 8t grade
reading on September 1st, math groups on September 3, 7t grade reading and
math groups on September 7% and 8% respectively, and 7th grade science
concluding the process on Friday, September 10th, An addition to this year’s
list of scheduled staff development opportunities will be data meetings starting
with Thursday, September 9th, These meetings scheduled throughout the school
year on our Thursday early dismissal days, will coincide with the availability of
Discovery testing results. On September 9th all grade levels will have baseline
data from Discovery’s “P” test (except for science which will become available
after the 10%), The data meetings will provide teachers with an opportunity to
analyze and inferpret data from the tests in preparation for classroom
applications that may include the formation of student groups, more frequent
progress monitoring of specific groups, and general adjustments to the
curriculum that may include a variety of interventions designed to support and
enhance student progress.



Peacock’s garden produces bounty for our Senior Citizen Luncheon

A new “enhancement” to Peacock’s environment has been the addition of a
vegetable garden on our west side. The garden, developed and cultivated by the
Ciaccio family has produced a wonderful harvest of vegetables many of which
will be used for the preparation of meals that will be served at our annual
Senior Citizen Luncheon. The theme for this year’s luncheon is the country and
culture of Italy so please prepare your palates for a wonderful experience. The
Senior Citizen Luncheon is scheduled for Friday, October 15th,



IX.

X1,

CURRICULUM REPORT

Talented and Gifted Program-Overview to Parents/Guardians

During Curriculum Nights at all three District #10 school buildings, teachers
shared with parents/guardians an overview of the Talented and Gifted (TAG)
Program, as well as the qualification criteria. The teachers provided examples
of the types of TAG activities provided to students.

Health World Opportunities for District #10 Students

With Health World now being located within the Village of Itasca, each of the
District #10 schools are meeting with Health World personnel to schedule
presentations. With the Village of Itasca allowing these services to be free of
charge to District #10 schools, Health World will be offering health-related
instructional services,

English as a Second Language (ESL) Program
The English as a Second Language (ESL) Program serves students who qualify
as English Language Learners {ELL). One ESL teacher serves students at
Benson Primary School. An additional ESL teacher serves students at Franzen
Intermediate School and Peacock Middie School,

To qualify for ESL, parents/guardians complete a Home Language Survey.
Based on those results, a screening instrument is administered to designated
students. Once students qualify for the ESL program, they must be
administered a test (ACCESS) each year. A specific score must be attained
before they can exit the program. All of the ESL federal and state guidelines are
correctly implemented in District #10.

In the fall of 2010, three non-English speaking students enrolled in Franzen
Intermediate School. The ESL teacher and classroom teachers are working
diligently to provide outstanding educational materials and activities for these
students,

As in the past, District #10 annually has about 45 students qualify for the
program. Due to requirements in implementing assessments at the beginning
of the school year, the final count of students for 2010-2011 is yet to be
determined but it does appear to be similar to prior years.

Mathematics Adoption Committee for Grade Levels X-5

Beginning in the fall of 2010, the Mathematics Adoption Committee for grade
levels K-5 will begin their second year. Lead by Dr. Turner and Mr. Murphy,
the same committee members that served last year will again represent each
participating grade level.

The first meeting of the year is set for September 13t Agenda items scheduled
throughout the year include reviewing mathematics materials, as well as
analyzing one recently received series, Additional presentations from textbook
consultants will be scheduled, along with visitations to school districts utilizing
the top rated series.



September 27, 2010

Amy Cox
6305 Joliet Rd #12
312.519.7509

Dr. Marcia Tornatore, Superintendent
Itasca School District 10

200 North Maple Street

Itasca, IL, 60143

Dear Dr. Tornatore and the Itasca School District 10 Board of Education,

It is with regret that 1 inform you of my resignation from my current position as eighth
grade Spanish teacher at Peacock Middle School in District 10. My last day of work will
be Friday, October 29, 2010. I must leave due to circumstances beyond my control.

I would like to take this opportunity to express my sincere appreciation to you as
Superintendent, Dr. Reinhard Nickisch as Principal, as well as many friends and
colleagues here at District 10. It has been a great pleasure to work with you alf and the
children of Itasca.

Please let me know if I can be of assistance in any way to help with a smooth transition.

Sincerely,

Aeeesved q/g 4 /;m ’0

%W



BOE Action Memorandum FY11 - # 10

Second Reading of Policies
October 13,2010
(part one)

The Board’s policy committee, Mrs. Miller and Mr. Sprandel, met to review
recommended policy changes from the Illinois Association of School Board. The Board
reviewed these policies at the first reading at the September 8, 2010 meeting. If the
second reading is approved, they become official policy of District 10. The following
chart summarizes the policy titles and actions recommended. The policies follow this
action memorandum,

Edited to omit the requirement for Board approval of collateral
agreements. It now requires the Superintendent or designee to

4:30 Revenue and Investments keep the Board informed of collateral agreements.

Updated in response to new legistation that:

Increased reporting and posting requirements for
confracts:

2. Reguires that whenever a contract is awarded without a
public bid or project specification, the public body must
provide the contractor with a written notice concerning
compliance with the prevailing wage rate;

3. Adds an exception to mandatory bidding for contracts
providing for the transportation of students with special
needs or disabilities; and

Adds a process for electronic bid opening; however, bids for

construction purposes are prohibited from being opened

4:60 Purchase and Contracts electronically.

Amended to clarify that the treasurer is not exclusively
responsible for complying with ISBE's rules for school activity

4.90 Activity Funds funds.

Updated in response to a new ISBE rule requiring a district to
have a policy if it considers locations other than individual
students’ residences as pick-up and drop-off location for
4:110 Transportation purposes of determining entitlement to free transportation.

Amended to delete redundant language regarding wireless and
cellular telephone use by bus drivers. Footnotes updated in
response to new legislation that:

1. Clarifies that the lil. General Assembly does not expect
schools to provide AEDs and trained AED users when a
third party uses a school's physical fithess facility;

2. Prohibits a person from using a wireless telephone at
any time while operating a motor vehicle on a roadway
in a school speed zone unless the person is using the
telephone for emergency purposes.

3. Allows a district to claim a full day of attendance for a
delayed start due to adverse weather conditions; and

4, Moved the list of employment disqualifying criminal
offences to a new School Code section.

The footnote for the section on “Unsafe School Choice Option” is
amended to offer alternative policy language for districts that
operate only one school or grade center.

4.170 Safety




As the new title suggests, the policy now has broader coverage.
Unlawful harassment is a form of discrimination that violates
many State and federal laws. Workplace harassment policies
have typically focused on sexual harassment because it receives
the most attention. However, the broad prehibitions against
discrimination in civil rights laws prohibit harassing conduct that
is motivated by animus against any protected status. A footnote
contains an optional sentence prohibiting conduct that may be .
fegal, but still harms the workplace.

Footnotes are updated as follows:

1. The lll. Human Righis Act imposes strict liability on the
employer, regardless of whether the employer knew of
the offending conduct, when an employee has been
sexually harassed by supervisory personnel regardless
of whether the harasser has any authority over the
complainant. [Relevant Hi. Supreme Court decision
cited.]

2. New legislation states that a school district violates the
public accommodations article in the lll. Human Rights
Act if it fails to take corrective action to stop severe or
pervasive harassment (775 ILCS 5/5-102 and 5/5-102.2,

5:20 Sexual Workplace Harassment Prchibited amended by P.A. 96-814).
Revised to implement legislation allowing children to attend first
grade who have attended a non-public preschool through
kindergarten, were taught by an appropriately certified teacher,
School Admissions and Student Transfers To  [and will attain the age of 6 years on or before December 31 of
7:50 and From Non-District Schools the school term.
Updated to refer individuals to the appropriate building who
seek access to a school building, facility and/or educational
prograim or to interview personnel or a student for purposes of
8:30 Visitors fo and Conduct on Schoaol Property assessing the student's special education needs.
5:185 Family Medical Leave Act (FMLA) Clarifying cycle for FMLA leave.

The Policy Committee recommends that the above policies be approved for second
reading and implemented as District 10 policy.
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Operational Services

Revenue and Investments

Revenue

The Superintendent or designee is responsible for making all claims for property
tax revenue, State Aid, special State funds for specific programs, federal funds,
and categorical grants.

Investments

The Superintendent shall either appoint a Chief Investment Officer or serve as one.
The Chief Investment Officer shall invest money that is not required for current
operations, in accordance with this policy and State law.

The Chief Investment Officer and Superintendent shail use the standard of
prudence when making investment decisions. They shall use the judgment and
care, under circumstances then prevailing, that persons of prudence, discretion,
and intelligence exercise in the management of their own affairs, not for
speculation, but for investment, considering the safety of their capital as well as its
probable income.

Investment Objectives

The objectives for the School District’s investment activities are:

1. Safety of Principal - Every investment is made with safety as the primary
and over-riding concern. Each investment transaction shall ensure that

capital loss, whether from credit or market risk, is avoided.

2. Liquidity — The investment portfolio shall provide sufficient liquidity to pay
District obligations as they become due. In this regard, the maturity and
marketability of investments shall be considered.

3. Rate of Return — The highest return on investments is sought, consistent
with the preservation of principal and prudent investment principles.

4. Diversification — The investment portfolio is diversified as to materials and
investments, as appropriate to the nature, purpose, and amount of the
funds.

Authorized Investments

The Chief Investment Officer may invest District funds in one or more of the
following:
1. Bonds, notes, certificates of indebtedness, treasury bills or other securities

now or hereafter issued, that are guaranteed by the full faith and credit of
the United States of America as to principal and interest.
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2. Bonds, notes, debentures, or other similar obligations of the United States
of America, its agencies, and its instrumentalities.

The term “agencies of the United States of America” includes: (i) the federal
land banks, federal intermediate credit banks, banks for cooperative, federal
farm credit banks, or any other entity authorized to issue debt obligations
under the Farm Credit Act of 1971 and Acts amendatory thereto; (i) the
federal home loan banks and the federal home loan mortgage corporation;
and (iii) any other agency created by Act of Congress.

3. Interest-bearing savings accounts, interest-bearing certificates of deposit or
interest-bearing time deposits or any other investments constituting direct
obligations of any bank as defined by the [llinois Banking Act.

4. Short term obligations of corporations organized in the United States with
assets exceeding $500,000,000 if: (I} such obligations are rated at the time
of purchase at one of the 3 highest classifications established by at least 2
standard rating services and that mature not later than 270 days from the
date of purchase, (II) such purchases do not exceed 10% of the corporation’s
outstanding obligations and (III) no more than one-third of the District’s
funds may be invested in short term obligations of corporations.

5. Money market mutual funds registered under the Investment Company Act
of 1940, provided that the portfolio of any such money market mutual fund
is limited to obligations described in paragraph (1) or (2) and to agreements
to repurchase such obligations,

6. Short term discount obligations of the Federal National Mortgage
Association or in shares or other forms of securities legally issuable by
savings banks or savings and loan associations incorporated under the laws
of this State or any other state or under the laws of the United States.
Investments may be made only in those savings banks or savings and loan
associations, the shares, or investment certificates which are insured by the
Federal Deposit Insurance Corporation. Any such securities may be
purchased at the offering or market price thercof at the time of such
purchase. All such securities so purchased shall mature or be redeemable
on a date or dates prior to the time when, in the judgment of the Chief
Investment Officer, the public funds so invested will be required for
expenditure by the District or its governing authority.

7. Dividend-bearing share accounts, share certificate accounts, or class of
share accounts of a credit union chartered under the laws of this State or
the laws of the United States; provided, however, the principle office of any
such credit union must be located within the State of Illinois. Investments
may be made only in those credit unions the accounts of which are insured

by applicable law.
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8. A Public Treasurer’s Investment Pool created under Section 17 of the State
Treasurer Act. The District may also invest any public funds in a fund
managed, operated, and administered by a bank, subsidiary of a bank, or
subsidiary of a bank holding company or use the services of such an entity
to hold and invest or advise regarding the investment of any public funds.

9. The Hlinois School District Liquid Asset Fund Plus.

10.Repurchase agreements of government securities having the meaning set
out in the Government Securities Act of 1986, as now or hereafter amended
or succeeded, subject to the provisions of said Act and the regulations
issued there under. The government securities, unless registered or
inscribed in the name of the District, shall be purchased through banks or
trust companies authorized to do business in the State of Illinois.

Except for repurchase agreements of government securities that are subject
to the Government Securities Act of 1986, as now or hereafter amended or
succeeded, the District may not purchase or invest in instruments that
constitute repurchase agreements, and no financial institution may enter
into such an agreement with or on behalf of any District unless the
instrument and the transaction meet all of the following requirements:

a. The securities, unless registered or inscribed in the name of the
District, are purchased through banks or trust companies authorized
to do business in the State of lllinois.

b. The Chief Investment Officer, after ascertaining which firm will give
the most favorable rate of interest, directs the custodial bank to
“purchase” specified securities from a designated institution. The
“custodial bank” is the bank or trust company, or agency of
government, that acts for the District in connection with repurchase
agreements involving the investment of funds by the District. The
State Treasurer may act as custodial bank for the public agencies
executing repurchase agreements.

o A custodial bank must be a member bank of the Federal Reserve
System or maintain accounts with member banks. All transfers of
book-entry securities must be accomplished on a Reserve Bank’s
computer records through a member bank of the Federal Reserve
System. These securities must be credited to the District on the
records of the custodial bank and the transaction must be confirmed
in writing to the District by the custodial bank.

d. Trading partners shall be limited to banks or trust companies
authorized to do business in the State of lllinois or to registered
primary reporting dealers.

e. The security interest must be perfected.
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f. The District enters into a written master repurchase agreement that
outlines the basic responsibilities and liabilities of both buyer and
seller.

g. Agreements shall be for periods of 330 days or less.

h. The Chief Investment Officer informs the custodial bank in writing of
the maturity details of the repurchase agreement.

i The custodial bank must take delivery of and maintain the securities

in its custody for the account of the District and confirm the
transaction in writing to the District. The custodial undertaking shall
provide that the custodian takes possession of the securities
exclusively for the District; that the securities are free of any claims
against the trading partner; and any claims by the custodian are
subordinate to the District’s claims to rights to those securities.

je The obligations purchased by the District may only be sold or
presented for redemption or payment by the fiscal agent bank or
trust company holding the obligations upon the written instruction of
the Chief Investment Officer.

k. The custodial bank shall be liable to the District for any monetary
loss suffered by the District due to the failure of the custodial bank to
take and maintain possession of such securities.

11.Any investment as authorized by the Public Funds Investment Act, and Acts
amendatory thereto. Paragraph 11 supercedes paragraphs 1-10 and
controls in the event of conflict.

Except as provided herein, investments may be made only in banks, savings
banks, savings and loan associations, or credit unions that are insured by the
Federal Deposit Insurance Corporation or other approved share insurer.

Selection of Depositories, Investment Managers, Dealers, and Brokers

The Chief Investment Officer shall establish a list of authorized depositories,
investment managers, dealers and brokers based upon the creditworthiness,
reputation, minimum capital requirements, qualifications under State law, as well
as a long history of dealing with public fund entities. The Board will review and
approve the list at least annually.

In order to be an authorized depository, each institution must submit copies of the
last 2 sworn statements of resources and liabilities or reports of examination that
the institution is required to furnish to the appropriate State or federal agency.
Each institution designated as a depository shall, while acting as such depository,
furnish the District with a copy of all statements of resources and liabilities or all
reports of examination that it is required to furnish to the appropriate State or
federal agency.
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The above eligibility requirements of a bank to receive or hold public deposits do
not apply to investments in an interest-bearing savings account, interest-bearing
certificate of deposit, or interest-bearing time deposit if: (1) the District initiates
the investment at or through a bank located in Illinois, and (2} the invested public
funds are at all times fully insured by an agency or instrumentality of the federal
government, :

The District may consider a financial institution’s record and current level of
financial commitment to its local community when deciding whether to deposit
funds in that financial institution. The District may consider factors including:

1. For financial institutions subject to the federal Community
Reinvestment Act of 1977, the current and historical ratings that the
financial institution has received, to the extent that those ratings are
publicly available, under the federal Community Reinvestment Act of
1977, )

2. Any changes in ownership, management, policies, or practices of the
financial institution that may affect the level of the financial institution’s
commitment to its community;

3. The financial impact that the withdrawal or denial of District deposits
might have on the financial institution;

4, The financial impact to the District as a result of withdrawing public
funds or refusing to deposit additional public funds in the financial
institution; and

5. Any additional burden on the District’s resources that might result from
ceasing to maintain deposits of public funds at the financial institution
under consideration,

Collateral Requirements

All amounts deposited or invested with financial institutions in excess of any
insurance limit shall be collateralized in accordance with the Public Funds
Investment Act, 30 ILCS 235/. The Superintendent or designee shall keep the
Board informed of collateral agreements.

Safekeeping and Custody Arrangements

The preferred method for safekeeping is to have securities registered in the
District’s name and held by a third-party custodian. Safekeeping practices should
qualify for the Governmental Accounting Standards Board Statement No. 3
Deposits with Financial Institutions, Investments (including Repurchase
Agreements), and Reverse Repurchase Agreements, Category I, the highest
recognized safekeeping procedures.
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Controls and Report

The Chief Investment Officer shall establish a system of internal controls and
writtent operational procedures to prevent losses arising from fraud, employee
error, misrepresentation by third parties, or imprudent employee action.

The Chief Investment Officer shall provide a quarterly investment report to the
Board. The report will: (1) assess whether the investment portfolio is meeting the
District’s investment objectives, (2) identify each security by class or type, book
value, income earned, and market value, (3} identify those institutions providing
investment services to the District, and (4) include any other relevant information.
The investment portfolio’s performance shall be measured by appropriate and
creditable industry standards for the investment type.

The Board shall determine, after receiving the Superintendent’s recommendation,
which fund is in most need of interest income and the Superintendent shall
execute a transfer. This provision does not apply when the use of interest earned
on a particular fund is restricted.

Ethics and Conflicts of Interest

The Board and District officials will avoid any investment transaction or practice
that in appearance or fact might impair public confidence. Board members are
bound by the Board policy 2:100, Board Member Conflict of Interest. No District
employee having influence on the District’s investment decisions shall:

1. Have any interest, directly or indirectly, in any investments in which
the District is authorized to invest,

2. Have any interest, directly or indirectly, in the sellers, sponsors, or
managers of those investments, or

3. Receive, in any manner, compensation of any kind from any
investments in that the agency is authorized to invest.
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LEGAL REF.: 30 ILCS 235/.
105 ILCS 5/8-7, 5/10-22.44, 5/17-1, and 5/17-11.

CROSS REF.:  2:100, (Board Member Conflict of Interest), ‘4:10 (Fiscal and
Business Management), 4:80 {Accounting and Audits)

ADOPTED: February 10, 1999
REVISED: November 3, 1999
REVISED: November 8, 2000
REVISED: January 12, 2005
REVISED: March 10, 2010

REVISED: October 13, 2010
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Operational Services

Purchases and Contract

The Superintendent shall manage the District’s purchases and contracts in
accordance with State law, the standards set forth in this policy, and other
applicable School Board policies.

Standards for Purchasing and Contracting

All purchases and contracts shall be entered into in accordance with State law.
The Board Attorney shall be consulted as needed regarding the legal requirements
for purchases or contracts. All contracts shall be approved or authorized by the
Board.

All purchases and conftracts should support a recognized District function or
purpose as well as provide for good quality products and services at the lowest
cost, with consideration for service, reliability, and delivery promptness, and in
compliance with State law. No purchase or contract shall be made or entered into
as a result of favoritism, extravagance, fraud, or corruption.

Adoption of the annual budget authorizes the Superintendent or designee to
purchase budgeted supplies, equipment, and services, provided that State law is
followed. Purchases of items outside budget require prior Board approval, except
in an emergency.

When presenting a contract or purchase for Board approval, the Superintendent or
designee shall ensure that it complies with applicable State law, including but not
limited to, those specified below:

1. Supplies, materials, or work involving an expenditure in excess of
$25,000 must comply with the State law bidding procedure, 105 ILCS
5/10-20.21, unless specifically exempted.

2. Construction, lease, or purchase of school buildings must comply with
State law and Board policy 4:150, Facility Management and Building
Programs.

3. Guaranteed energy savings must comply with 105 ILCS 5/19b-1 et seq.

Third party non-instructional services must comply with 105 ILCS
5/10-22.34c.

5. Goods and services that are intended to generate revenue and other
remunerations for the District in excess of $1,000, including without
limitation vending machine contracts, sports and other attire, class
rings, and photographic services, must comply with 105 ILCS 5/10-
20.21. The Superintendent or designee shall keep a record of: {1) each
vendor, product, or service provided, (2) the actual net revenue and
non-monetary remuneration from each contract or agreement, and (3)
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how the revenue was used and to whom the non-monetary
remuneration was distributed. The Superintendent or designee shall
report this information to the Board by completing the necessary forms
that must be attached to the District’s annual budget.

6. The purchase of paper and paper products must comply with 105 ILCS
5/10-20.19c and Board policy 4:70, Resource Conversation.

The Superintendent or designee shall; (1) execute the reporting and website
posting mandates in State law concerning District contracts, and monitor the
discharge of contracts, contractors’ performances, and the quality and value of
services or products being provided.

LEGAL REF.: 105 ILCS 5/10-20.19¢, 105 ILCS 5/10-20.21, 5/10-22.3c, and
5/19b-1 et seq.

820 ILCS 130/,

CROSS RET.: 2:100 (Board Member Conflict of Interest), 4:70 (Resource
Conservation), 4:150 (Facility Management and Building
Programs)

ADOPTED: February 10, 1999

REVISED: May 10, 2006

REVISED: September 10, 2008

REVISED: June 10, 2009

REVISED: October 13, 2010



Itasca School District 10 4:90
Page 1 of 1

Operational Services

Activity Fund

The School Board, upon the Superintendent or designee’s recommendation,
establishes student activity funds to be managed by student organizations under
the guidance and direction of a staff member for educational, recreational, or
cultural purposes.

The Superintendent or designee shall be responsible for supervising student
activity funds in accordance with Board policy, 4:80, Accounting and Audits; State
law; and the Illinois State Board of Education rules for student activity funds. The
Board will appoint a treasurer for each fund to serve as the fund’s sole custodian
and be bonded in accordance with The School Code. The treasurer shall have all
of the responsibilities specific to the treasurer listed in the Illinois State Board of
Education rules for school activity funds, except that the treasurer is not
authorized to make loans between activity funds.

Unless otherwise instructed by the Board, a student activity fund’s balance will
carry over to the next fiscal year. An account containing student activity funds
that is inactive for 12 consecutive months shall be closed and its funds transferred
to another student activity fund with a similar purpose.

LEGAL REF.: 105 ILCS 5/8-2 and 5/10-20.19.
23 Hl.Admin.Code §§100.20 and 100.80.

CROSS REF.:  4:80 (Accounting and Audits}, 7:325 (Student Fund-Raising

Activities)
ADOPTED: February 10, 1999
REVISED: January 12, 2005
REVISED: December 10, 2008

REVISED: Qctober 13, 2010
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Operational Services

Transportation

The District shall provide free transportation for any student in the District who
resides: (1) at a distance one and one-half miles or more from his or her assigned
school, unless the School Board has certified to the Illincis State Board of
Education that adequate public transportation is available, or (2) within one and
one-half miles from his or her assigned school where walking to school or to a
pick-up point or bus stop would constitute a serious hazard due to vehicular
traffic or rail crossing, and adequate public transportation is not available. A
student’s parent{s)/guardian(s) may file a petition with the Board requesting
transportation due to the existence of a serious safety hazard. Free transportation
service and vehicle adaptation is provided for a special education student if
included in the student’s individualized educational program. Non-public school
students shall be transported in accordance with State law. Homeless students
shall be transported in accordance with the McKinney Homeless Assistance Act.

If a student is at a location within the District, other than his or her residence, for
child care purposes at the time for transportation to and/or from school, that
location may be considered for purposes of determining the 1 % miles from the
school attended. Unless the Superintendent or designee establishes new routes,
pick-up and drop-off locations for students in day care must be along the District’s
regular routes. The District will not discriminate among types of locations where
day care is provided, which may include the premises of licensed providers,
relatives’ homes, or neighbors’ homes,

Bus schedules and routes shall be determined by the Superintendent or designee
and shall be altered only with the Superintendent’s approval and direction. In
setting the routes, the pickup and discharge points should be as safe for students
as possible,

No school employee may transport students in school or private vehicles unless
authorized by the administration.

Every vehicle regularly used for the transportation of students must pass safety
inspections in accordance with State law and Illinois Department of
Transportation regulations. The strobe light on a school bus may be illuminated
any time a bus is bearing one or more students. The Superintendent shall
implement procedures in accordance with State law for accepting comment calls
about school bus driving.

All contracts for charter bus services must contain the clause prescribed by State
law regarding criminal background checks for bus drivers.
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Pre-Trip and Post-Trip Vehicle Inspection

The Superintendent or designee shall develop and implement a pre-trip and post-
trip inspection procedure to ensure that the school bus driver: {1) tests the two-
way radio and ensures that it is functioning properly before the bus is operated,
and (2) walks to the rear of the bus before leaving the bus at the end of each route,
work shift, or work day, to check the bus for children or other passengers in the
bus,

LEGAL REF.: McKinney Homeless Assistance Act, 42 U.S.C, §11431 et seq. (only
if the District receives Title I Funds)

105 ILCS 5/10-22.22 and 5/29-1 et seq.

105 ILCS 45/1-15

625 ILCS 5/1-148.3a-5, 5/1-182, 5/11-1414.1, 5/12-815, 5/12-
816, 5/12-821, and 5/13-109.

23 1ll. Admin. Code §§ 1.510 and 226.750; Part 120.

92 11l.Admin.Code §440-3.

CROSS REF,:  7:170 (Safety), 5:100 (Staff Development), 5:120 (Ethics), 5:280
(Educational Support Personnel — Duties and Qualifications),
6:140 (Education of Homeless Children), 7:220 {Bus Conduct)

ADMIN. PROC.: 4:110-AP2 (Pre-Trip and Post-Trip Inspection and; Bus Driving
Comments}), 4:170-AP3 (School Bus Safety Rules), 4:170-E3
(Emergency Medical Information for Students Having Special
Needs or Medical Conditions Who Ride School Buses), 6:140-AP
(Education of Homeless Children)

ADOPTED: February 10, 1999
REVISED: November 13, 2002
REVISED: September 10, 2008
REVISED: March 10, 2010
REVISED: May 12, 2010

REVISED: October 13, 2010
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Operational Services

Safety

Safety Program

All District operations, including the education program, shall be conducted in a
manner that will promote the safety of everyone on District property or at a
District event.

The Superintendent or designee shall develop and implement a comprehensive
safety and crisis plan incorporating both avoidance and management guidelines.
The comprehensive safety and crisis plan shall specifically include provisions for:
injury prevention; bomb threats, weapons, and explosives on campus; school
safety drill program, tornado protection; instruction and safe bus riding practices,
emergency aid; post-crisis management; and responding to medical emergencies at
an indoor and outdoor physical fitness facility. During each academic year, each
school building that houses school children must conduct a minimum of:

1. Three school evacuation drills,
2. One bus evacuation drill and,
3. One severe weather and shelter-in-place drill.

When contacted by the appropriate local law enforcement agency with a request to
conduct and participate in a law enforcement drill, the Superintendent or
appropriate designee must conduct a law enforcement drill during the academic
year, The law enforcement drill must be conducted according to the District’s
comprehensive safety and crisis plan and it may be conducted on days and times
that students are not present in the building.

In the event of an emergency that threatens the safety of any person or property,
students and staff are encouraged to use any available cellular telephone

Convicted Child Sex Offender and Notification Laws

State law prohibits a child sex offender from being present on school property or
loitering within 500 feet of school property when persons under the age of 18 are
present, unless the offender meets either of the following two exceptions:

(1} The offender is a parent/guardian of a student attending the school and has
notified the Building Principal of his or her presence at the school for the
purpose of: (i) attending a conference with school personnel to discuss the
progress of his or her child academically or socially, {ii) participating in child
review conferences in which evaluation and placement decisions may be
made with respect to his or her child regarding special education services,
or (iii) attending conferences to discuss other student issues concerning his
or her child such as retention and promotion; or
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(2) The offender received permission to be present from the School Board,
Superintendent or Superintendent’s designee. If permission is granted, the
Superintendent or Board President shall provide the details of the offender’s
upcoming visit to the Building Principal.

In all cases, the Superintendent, or designee who is a certified employee, shall
supervise a child sex offender whenever the offender is in a child’s vicinity.

If a student is a sex offender, the Superintendent or designee shall develop
guidelines for managing his or her presence in school.

The Superintendent shall develop procedures for the distribution and use of
information from law enforcement officials under the Sex Offender Community
Notification Law and the Child Murderer and Violent Offender Against Youth
Community Notification Law. The Superintendent or designee shall serve as the
District contact person for purposes of these laws. The Superintendent and
Building Principal shall manage a process for schools to notify the
parents/guardians during school registration that information about sex offenders
is available to the public as provided in the Sex Offender Community Notification
Law. This notification must occur during school registration and at other times as
the Superintendent or Building Principal determines advisable.

All contracts with the School District that may involve an employee or agent of the
contractor having any contact, direct or indirect, with a student, shall contain the

following:

The contractor shall not send to any school building or school property any
employee or agent who would be prohibited from being employed by the
District due to a conviction of a crime listed in 105 ILCS 5/10-21.9, or who
is listed in the Statewide Sex Offender Registry or the Statewide Violent
Offender Against Youth Database. The contractor shall obtain a fingerprint-
based criminal history records check before sending any employee or agent
to any school building or school property. Additionally, at least quarterly,
the contractor shall check if any employee or agent is listed on the
Statewide Sex Offender Registry or the Statewide Violent Offender Against
Youth Database.

Unsafe School Choice Option

The unsafe school choice option allows students to transfer to another District
school or to a public charter school within the District. -‘The unsafe school choice
option is available to:

1. All students attending a persistently dangerous school, as defined by
State law and identified by the Illinois State Board of Education.

2. Any student who is a victim of a violent criminal offense, as defined by
725 ILCS 120/3, that occurred on school grounds during regular school
hours or during a school-sponsored event.
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The Superintendent or designee shall develop procedures to implement the unsafe
school choice option.

Student Insurance

The Board shall annually designate a company to offer student accident insurance
coverage. The Board does not endorse the plan nor recommend that
parents/guardians secure the coverage, and any contract is between the
parents/guardians and the company. Students participating in athletics,
cheerleading, or pompons must have school accident insurance unless the
parents/guardians state in writing that the student is covered under a family
health insurance plan.

Emergency Closing

The Superintendent is authorized to close the schools in the event of hazardous
weather or other emergencies that threaten the safety of students, staff members,
or school property.

LEGAL REF.: 105 ILCS 5/10-20.28, 5/10-21.3a, 5/10-21.9, and 128/.
210 ILCS 74.

625 ILCS 5/12.813.1,

720 ILCS 5/9-3,
730 ILCS 152/101 et seq.

CROSS REF.:  5:30 (Hiring Process and Criteria), 6:190 (Extracurricular and Co-
Curricular Activities), 6:250 (Community Resource Persons and
Volunteers), 7:220 (Bus Conduct}, 7:300 (Extracurricular
Athletics), 8:30 (Visitors to and Conduct on School Property)
8:100 (Relations with other Organizations and Agencies)

ADMIN PROC: 4:170-AP2-(Criminal Offender Notification Laws). 4:170-AP3
(School Bus Safety Rules), 4:170-AP6 (Responding to Medical
Emergencies Occurring at Physical Fitness Facilities), 5:30-AP2
(Investigations)
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General Personnel

Workplace Harassment Prohibited

The School District expects the workplace environment to be productive, respectful,
and free of unlawful harassment, District employees shall not engage in
harassment or abusive conduct on the basis of an individual’s race, religion,
national origin, sex, sexual orientation, age, citizenship status, disability, or other
protected status identified in Board policy 5:10, Equal Employment Opportunity and
Minority Recruitment, Harassment of students, including, but not limited to, sexual
harassment, is prohibited by Board policy 7:20, Harassment of Students Prohibited.

Sexual Harassment Prohibited

The School District shall provide a workplace environment free of unwelcome
sexual advances, requests for sexual favors, and other verbal or physical conduct,
or communications constituting harassment on the basis of sex as defined and
otherwise prohibited by State and federal law.

District employees shall not make unwelcome sexual advances or request sexual
favors or engage in any conduct of a sexual nature when (1) submission to such
conduct is made either explicitly or implicitly a term or condition of an individual's
employment; (2} submission to or rejection of such conduct by an individual is
used as the basis for employment decisions affecting such individual; or (3) such
conduct has the purpose or effect of substantially interfering with an individual's
work performance or creating an intimidating, hostile, or offensive working
environment. Sexual harassment prohibited by this policy includes verbal or
physical conduct. The terms intimidating, hostile, or offensive include, but are not
limited to, conduct which has the effect of humiliation, embarrassment or
discomfort. Sexual harassment will be evaluated in light of all the circumstances,

Making a Complaint: Enforcement

A violation of this policy may result in discipline, up to and including discharge.
Any person making a knowingly false accusation regarding harassment will
likewise be subject to disciplinary action, up to and including discharge. An
employee’s employment, compensation, or work assignment shall not be adversely
affected by complaining or providing information about harassment. Retaliation
against employees for bringing bona fide complaints or providing information about
harassment is prohibited (see Board policy 2:260, Uniform Grievance Procedure).

Aggrieved persons, who feel comfortable doing so, should directly inform the person
engaging in the harassing conduct or communication that such conduct or
communication is offensive and must stop.

Employees should report claims of harassment to the Nondiscrimination
Coordinator and/or use the Board policy 2:260, Uniform Grievance Procedure.
Employees may choose to report to a person of the employee's same sex.
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There are no express time limits for initiating complaints and grievances under this
policy; however, every effort should be made to file such complaints as soon as
possible, while facts are known and potential witnesses are available.

Whom to Contact with a Report or Complaint

The Superintendent shall insert into this policy the names, addresses, and
telephone numbers of the District's current Nondiscrimination Coordinator and
Complaint Managers.

Nondiscrimination Coordinator:

Name Dr. Marcia Tornatore Supt.
Address 200 North Maple St., Itasca
Telephone No. 630/773-1232

Complaint Managers:

Dr. Marcia  Tornatore, Mr. Daniel Aggen, Assistant
N Superintendent Superintendent
ame
Address 200 North Maple St., Itasca 200 North Maple St., Itasca
Telephone No. 630/773-1232 630/773-1232

The Superintendent shall also use reasonable measures to inform staff members
and applicants of this policy, which shall include reprinting this policy in the
appropriate handbooks.
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CROSS REF.:
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REVIEWED:

REVISED:
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Title VII of the Civil Rights Act, 42 U.S.C. § 2000e et seq., 29 C.F.R.
§ 1604.11.

Title IX of the Education Amendments, 20 U.S.C. § 1681 et seq.; 34
C.F.R§1604.11

Illlinois Human Rights Act, 775 ILCS 5/2-101{E), 5/2 102 (D),
5/5102., and 5/5-102.2.

56 Ill. Admin.Code Parts 2500,2510,5210 and 5220

Burlington Industries v. Ellerth, 118 S.Ct. 2257 (1998).

Faragher v. City of Boca Raton, 118 S.Ct. 2275 (1998},

Franklin v Gwinnett Co, Public Schools, 112 S.Ct. 1028 {1992].

Harris v. Forklift Systems, 114 S.Ct. 367 (1993).

Jackson v. Birmingham Board of Education, 125 5.Ct. 1497 (2005).

Meritor Savings Bank v. Vinson, 106 S.Ct. 2399 (1986).

Oncale v, Sundown Offshore Services, 118 S.Ct. 998 (1998).

Porter v. Erie Foods International, Inc., 576 F.3d 629 (7th cir. 2009).

Sanagamon Couinty Sheriff’'s Dept. v, Ilil. Human Rights Comn. 908
N.E.2d 39 (lIL.2009).

2:260 (Uniform Grievance Procedure), 5:10 (Equal Employment
Opportunity and Minority Recruitment), 7:20 {Harassment of
Students Prohibited)

February 10, 1999

October 11, 2006

October 13, 2010
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Students

School Admissions and Student Transfers To and From Non-District
Schools

Age

To be eligible for admission, a child must be 5 years old on or before September 1
of that school term. A child entering first grade must be 6 years of age on or before
September 1 of that school term. DBased upon an assessment of the child’s
readiness, a child will be allowed to attend first grade if he or she attended a non-
public preschool, continued his or her education at that school through
kindergarten, was taught in kindergarten by an appropriately certified teacher,
and will be 6 years old on or before December 31. A child with exceptional needs
who qualifies for special education services is eligible for admission at 3 years of
age.

Admission Procedure

All students must register for school each year on the dates and at the place
designated by the Superintendent.

Parents/guardians of students enrolling in the District must present:

1. A certified copy of the student’s birth certificate upon initial enrollment. If a
birth certificate is not presented, the Superintendent or designee shall
notify in writing the person enrolling the student that within 30 days he or
she must provide a certified copy of the student’s birth certificate. When a
certified copy of the birth certificate is presented the school shall promptly
make a copy for its records, place the copy in the student’s temporary
record, and return the original to the person enrolling the child. If a person
enrolling a student fails to provide a certified copy of the student’s birth
certificate, the Superintendent or designee shall immediately notify the local
law enforcement agency, and shall also notify the person enrolling the
student in writing that, unless he or she complies within 10 days, the case
will be referred to the local law enforcement authority for investigation. If
compliance is not obtained within that 10-day period, the Superintendent
or designee shall so refer the case. The Superintendent or designee shall
immediately report to the local law enforcement authority any material
received pursuant to this paragraph that appears inaccurate or suspicious
in form or content.

2. Proof of residence, as outlined in Board policy 7:60. Residence must be
provided annually by all families at the time of registration.
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3. Proof of disease immunization or detection and the required physical
examination, as required by State law and Board policy 7:100, Health, Eye,
and Dental Examinations; Immunizations; and Exclusion of Students.

Homeless Children

Any homeless child shall be immediately admitted, even if the child or child’s
parent/guardian is unable to produce records normally required for enrollment
Board policy 6:140, Education of Homeless Children, and its implementing
administrative procedure, govern the enrollment of homeless children,

Student Transfers To and From Non-District Schools

A student may transfer into or out of the District according to State law and
procedures developed by the Superintendent. A student seeking to transfer into
the District must serve the entire term of any suspension or expulsion, imposed
for any reason by any public or private school, in this or any other state, before
being admitted into the School District.

LEGAL REF.: McKinney Homeless Assistance Act, 42 U.S.C. § 1143 | et.seq.

Family Educational Rights and Privacy Act, 20 U.S.C. § 1232.
lllegal Immigrant and Immigrant Responsibility Act of 1996, 8
U.S.C.§ 1101.

Individuals With Disabilities Education Improvement Act, 20 U.S.C.
§ 1400 et seq.

Rehabilitation Act, Section 504, 29 U.S.C. § 794,
105 ILCS 5/2-3, 13a, 5/10-20.12, 5/10-22.5a, 5/14-1.02,
5/14-1.03a, 5/26-1, 5/26-2, and 5/27-8.1, 45/.
325 ILCS 50/and 55/,
410 ILCS 315/ 2e.
20 Ill.Admin.Code Part 1290 , Missing Person Birth Records and

School Registration,
23 IN.Admin,.Code Part 375, Student Records.
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CROSS REF.: 6:30 (Organization of Instruction), 6:110 (Programs for Students
At Risk of Academic Failure and/or Dropping out of School and
Graduation Incentives Program), 6:140 (Education of Homeless
Children}, 6:310 (Credit For Alternative Courses and Programs,
and Course Substitutions), 7: 60 (Residence), 7:70 (Attendance
and Truancy) 7:100 (Health, Eye, and Dental Examinations;
Immunizations; and Exclusion of Students), 7:340 (Student

Records)
ADOPTED: February 10, 1999
REVISED: October 12, 2005
REVISED: January 14, 2009

REVISED: October 13, 2010
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Community Relations

Visitors to and Conduct on School Property

The following definitions apply to this policy:

School property - School buildings and grounds, all District buildings and
grounds, vehicles used for school purposes, and any location used for a
School Board meeting, school athletic event, or other school-sponsored
event,

Visitor — Any person other than an enrolled student or District employee.

All visitors to school property are required to report to the Building Principal’s
office and receive permission to remain on school property. All visitors must sign
a visitors’ log, show identification, and wear a visitor’s badge. When leaving the
school, visitors must return their badge. On those occasions when large groups of
parents and friends are invited onto school property, visitors are not required to
sign in but must follow school officials’ instructions. Persons on school property
without permission will be directed to leave and may be subject to criminal

prosecution.

Except as provided in the next paragraph, any person wishing to confer with a
staff member should contact that staff member by telephone or email to make an
appointment. Conferences with teachers are held, to the extent possible, outside
school hours or during the teacher’s conference/preparation period.

Requests to access a school building, facility, and/or educational program, or to
interview personnel or a student for purposes of assessing the student’s special
education needs, should be made at the appropriate building, Access shall be
facilitated according to guidelines from the Superintendent or designee.

The School District expects mutual respect, civility, and orderly conduct among all
people on school property or at a school event. No person on school property or at
a school event (including visitors, students, and employees) shall:

1, Strike, injure, threaten, harass, or intimidate a staff member, a Board
member, sports official or coach, or any other person;

Behave in an unsportsmanlike manner, or use vulgar or obscene language;

»

3. Possess a weapon, any object that can reasonably be considered a weapon
or looks like a weapon, or any dangerous device;

Damage or threaten to damage another's property;
Damage or deface school property;

Violate any Illinois law, or town or county ordinance;

No oua

Smoke or otherwise use tobacco products;
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Consume, possess, distribute, or be under the influence of alcoholic
beverages or illegal drugs;

Impede, delay, disrupt, or otherwise interfere with any school activity or
function {(including using cellular phones in a disruptive manner);

10.Enter upon any portion of school premises at any time for purposes other

than those that are lawful and authorized by the Board;

11.Operate a motor vehicle; (a) in a risky manner, (b} in excess of 20 miles per

hour, or (¢) in violation of an authorized District employee’s directive;

12.Engage in any risky behavior, including roller-blading, roller-skating, or

skateboarding, or except while students are under the direct regular
classroom supervision of District staff.

13.Violate other District policies or regulations, or a directive from an

authorized security officer or District employee; or

14. Engage in any conduct that interferes with, disrupts, or adversely affects

the District or a School function.

Convicted Child Sex Offender

State law prohibits a child sex offender from being present on school property or
loitering within 500 feet of school property when persons under the age of 18 are
present, unless the offender meets either of the following two exceptions:

{1) The offender is a parent/guardian of a student attending the school and has

notified the Building Principal of his or her presence at the school for the
purpose of: (i) attending a conference with school personnel to discuss the
progress of his or her child academically or socially, (ii) participating in
child review conferences in which evaluation and placement decisions may
be made with respect to his or her child regarding special education
services, or (ili) attending conferences to discuss other student issues
concerning his or her child such as retention and promotion: or

{2) The offender received permission to be present from the School Board,

Superintendent or Superintendent’s designee. If permission is granted, the
Superintendent or Board President shall provide the details of the offender’s
upcoming visit to the Building Principal.

In all cases, the Superintendent, or designee who is a certified employee, shall
supervise a child sex offender whenever the offender is in a child’s vicinity.
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Exclusive Bargaining Representative Agent

Authorized agents of an exclusive bargaining representative, upon notifying the
Building Principal’s office, may meet with a school employee (or group of
employees) in the school building during free-times of such employees.

Enforcement

Any staff member may request identification from any person on school property;
refusal to provide such information is a criminal act. The Building Principal or
designee shall seek the immediate removal of any person who refuses to provide
requested identification.

Any person who engages in conduct prohibited by this policy may be ejected from
school property. The person is also subject to being denied admission to school
events or meetings for up to one calendar year,

Procedures to Deny Future Admission to School Events or Meetings

Before any person may be denied admission to school events or meetings as
provided in this policy, the person has a right to a hearing before the Board. The
Superintendent may refuse the person admission pending such hearing. The -
Superintendent or designee must provide the person with a hearing notice,
delivered or sent by certified mail with return receipt requested, as least 10 days
before the Board hearing date. The hearing notice must contain:

1. The date, time and place of the Board hearing;
2. A description of the prohibited conduct;

3. The proposed time period that admission to school events will be denied;
and

4. Instructions on how to waive a hearing,

LEGAL REF.: Nuding v. Cerro Gordo Community Unit School Dist., 730 N.E.2d
96 (Ill.App.4, 2000.

Pro-Children Act of 1994, 20 U.S.C. §7181 et seq..
105 ILCS 5/10-20.5b, 5/24-24, and 5/24-25.
720 ILCS 5/11-9.3.
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CROSS REF.: 4:170 (Safety), 6:120 (Education of Children with Disabilities),
6:250 {Community Resource Persons and Volunteers, 7:190
(Student Discipline), 8:20 {Community Use of School Facilities)

ADOPTED: February 10, 1999
REVISED: November 8, 2000
REVISED: January 12, 2005
REVISED: May 11, 2005
REVISED: May 10, 2006
REVISED: May 9, 2007
REVISED: September 10, 2008

REVISED: October 13, 2010
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General Personnel

Family and Medical Leave

Leave Description

An eligible employee may use unpaid family and medical leave (FMLA leave),
guaranteed by the federal Family and Medical Leave Act, for up to a combined total
of 12 weeks each year, a “rolling” 12-month period measured backward from the
date of any FMLA leave usage.

During a single 12-month period, an eligible employee’s FMLA leave entitlement
may be extended to a total of 26 weeks of unpaid leave to care for a covered
servicemember (defined herein} with a serious injury or illness. The “single 12-
month period” is measured forward from the date the employee’s first FMLA leave
to care for the covered servicemember begins.

While FMLA leave is normally unpaid, the District will substitute an employee’s
accrued compensatory time-off and/or paid leave for unpaid FMLA leave. All
policies and rules regarding the use of paid leave apply when paid leave is
substituted for unpaid FMLA leave. Any substitution of the paid leave for unpaid
FMLA leave will count against the employee’s FMLA leave entitlemerit. Use of FMLA
leave shall not preclude the use of other applicable unpaid leave that will extend
the employee's leave beyond 12 weeks, provided that the use of FMLA leave shall
not serve to extend such other unpaid leave. Any full workweek period during
which the employee would not have been required to work, including summer
break, winter break and spring break, is not counted against the employee’s FMLA
leave entitlement.

FMLA leave is available in one or more of the following instances:
1. The birth and first-year care of a son or daughter.

2. The adoption or foster placement of a son or daughter, including absences
from work that are necessary for the adoption or foster care to proceed and
expiring at the end of the 12-month period beginning on the placement date.

3. The serious health condition of an employee's spouse, child or parent.

4, The employee's own serious health condition that makes the employee
unable to perform the functions of her or her job,

5. The existence of a qualifying exigency arising out of the fact that the
employee’s spouse, child, or parent is a covered military member on active
duty (or has been notified of an impending call or order to active duty} in
support of a contingency operation. A “covered military member” must be
either a member of a Reserve component or a retired member of the regular
Armed Forces or Reserve. “Qualifying exigencies” exist in the following
categories: short-notice deployment, military events and related activities,
childcare and school activities, financial and legal arrangements, rest and
recuperation, post-deployment activities, and additional activities as
provided in the FMLA regulations.
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6. To care for the employee’s spouse, child, parent, or next of kin who is a
covered servicemember with a serious injury or illness. A “covered
servicemember” is a member of the Armed Forces, including a member of
the National Guard or Reserves, who has a serious injury or illness incurred
in the line of duty for which he or she is undergoing medical treatment,
recuperation, or therapy, is otherwise in outpatient status, or is otherwise
on the temporary disability retired list.

If spouses are employed by the District, they may together take only 12-weeks for
FMLA leaves when the reason for the leave is 1 or 2, above, or to care for a parent
with a serious health condition, or a combined total of 26 weeks for item 6 above,

An employee may be permitted to work on an intermittent or reduced-leave
schedule in accordance with FMLA regulations.

Eligibility

To be eligible for FMLA leave, an employee must be employed at a worksite where
at least 50 employees are employed within 75 miles. In addition, one of the
following provisions must describe the employee:

1. The employee has been employed by the District for at least 12 months and has
been employed for at least 1,250 hours of service during the 12-month period
immediately before the beginning of the leave. The 12 months an employee
must have been employed by the District need not be consecutive. However,
the District will not consider any period of previous employment that occurred
more than 7 years before the date of the most recent hiring, except when the
service break is due to National Guard or Reserve military service or when a
written agreement exists concerning the District’s intention to rehire the
employee.

2. The employee is a full-time classroom teacher.

Requesting Leave

If the need for the FMLA leave is foreseeable, an employee must provide the
Superintendent or designee with at least 30 days' advance notice before the leave is
to begin. If 30 days' advance notice is not practicable, the notice must be given as
soon as practicable. The employee shall make a reasonable effort to schedule a
planned medical treatment so as not to disrupt the District’s operations, subject to
the approval of the health care provider administering the treatment. The
employee shall provide at least verbal notice sufficient to make the Superintendent
or designee aware that he or she needs FMLA leave, and the anticipated timing and
duration of the leave. Failure to give the required notice for a foreseeable leave
may result in a delay in granting the requested leave until at least 30 days after the
date the employee provides notice.
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Certification

Within 15 calendar days after the Superintendent or designee makes a request for
certification for a FMLA leave, an employee must provide one of the following:

1. When the leave is to care for the employee’s covered family member with
a serious health condition, the employee must provide a certificate
completed by the family member’s health care provider.

2. When the leave is due to the employee’s own serious health condition,
the employee must provide a certificate completed by the employee’s
health care provider.

3. When the leave is to care for a covered servicemember with a serious
illness or injury, the employee must provide a certificate completed by an
authorized health care provider for the covered servicemember.

4. When the leave is because of a qualified exigency, the employee must
provide a copy of the covered military member’s active duty orders or
other documentation issued by the military indicating that the military
member is on active duty or call to active duty status in support of a
contingency operation, and the dates of the covered military member’s
active duty service.

The District may require an employee to obtain a second and third opinion at its
expense when it has reason to doubt the validity of a medical certification.

The District may require recertification at reasonable intervals, but not more often
than once every 30 days. Regardless of the length of time since the last request,
the District may request recertification when the, (1) employee requests a leave
extension, (2) circumstances described by the original certification change
significantly, or (3) District receives information that casts doubt upon the
continuing validity of the original certification. Recertification is at the employee’s
expense and must be provided to the District within 15 calendar days after the
request. The District may request recertification every 6 months in connection
with any absence by an employee needing an intermittent or reduced schedule
leave for conditions with duration in excess of 6 months.

Failure to furnish a complete and sufficient certification on forms provided by the
District may result in denial of the leave request.

Continuation of Health Benefits

During FMLA leave, employees are entitled to continuation of health benefits that
would have been provided if they were working. Any share of health plan premiums
being paid by the employee before taking the leave, must continue to be paid by the
employee during the FMLA leave. A District’s obligation to maintain health
insurance coverage ceases if an employee’s premium payment is more than 30
days late and the District notifies the employee at least 15 days before coverage will
cease.
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Changed Circumstances and Intent to Return

An employee must provide the Superintendent or designee reasonable notice of
changed circumstances (i.e., within 2 business days if the changed circumstances
are foreseeable) that will alter the duration of the FMLA leave. The Superintendent
or designee, taking into consideration all of the relevant facts and circumstances
related to an individual’s leave situation, may ask an employce who has been on
FMLA leave for 8 consecutive weeks whether he or she intends to return to work.

Return to Work

If returning from FMLA leave occasioned by the employee’s own serious health
condition, the employee is required to obtain and present certification from the
employee’s health care provider that he or she is able to resume work,

An employee returning from FMLA leave will be given an equivalent position to his
or her position before the leave, subject to: (1) permissible limitations the District
may impose as provided in the FMLA or implementing regulations, and (2) the
District's reassignment policies and practices.

Classroom teachers may be required to wait to return to work until the next
semester in certain situations as provided by the FMLA regulations,

Implementation

The Superintendent or designee shall ensure that: (1) all required notices and
responses to leave requests are provided to employees in accordance with the
FMLA; and (2) this policy is implemented in accordance with the FMLA., In the
event of a conflict between the policy and the FMLA or its regulations, the later
shall control. The terms used in this policy shall be defined as in the FMLA
regulations.

LEGAL REE.: Family and Medical Leave Act, 29 U.S.C. § 2601 et seq., 29 C.F.R.
Part 825.

CROSS REF.:  5:180 (Temporary Illness or Temporary Incapacity}, 5:250 (Leave of
Absence), 5:310 (Compensatory Time-Off), 5:330 (Sick Days,
Vacation, Holidays, and Leaves)

ADOPTED: February 10, 1999

REVIEWED: October 11, 2006

REVISED: September 9, 2009

REVISED: October 13, 2010



BOTE Action Memorandum FY11 - # 10

Second Reading of Policies
October 13,2010
(part two)

The Board’s policy committee, Mis.

Miller and Mr. Sprandel, met to review

recommended policy changes from the Illinois Association of School Board. The Board
reviewed these policies at the first reading at the September 8, 2010 meeting. If the

second reading is approved, they become

official policy of District 10. The following

chart summarizes the policy titles and actions recommended. The policies follow this

action memorandum,

2,160

Board Attorney

Go with new. The footnotes are updated following its five year
review.

4:140

Waiver of Student Fees

Go with new but retain District 10 language regarding use of
collection agency for delinquent fees. Updated to revise the
application and verification processes in compliance with new
ISBE rule (23 |l Admin.Code §1.245) that implements 105

1L.CS 5/10-20.13, amended by P.A. 96-360.

5:190

Professional Personnel — Teacher Qualifications

Go with new. The footnotes are updated because ISBE
amended 23 ll.Admin.Code §§1.720 and 1.737.

5:250

Professional Personnel — Leaves of Absence

Reviewed. The footnofes are updated to: (1) briefly describe the
changes to the Family and Medical Leave Act, 29 U.S.C, §2612,
amended by Sec. 565 of the National Defense Authorization Act
for Fiscal Year 2010 (P.L. 111-84), and {2) the Military Leave of
Absence Act, 5 ILCS 325/1, amended by P.A. 96-348.

5:270

Employment: Terms & Conditions of
Employment, Compensation and Assignment

Edited to refer to current bargaining agreement with Support
Union and District 10.

5:280

ESP — Duties and Qualifications

Go with new. Updated to reflect an amendment to 23
. Admin.Code §1.630(b)(2). Updated footnotes reffect non-
substantive changes in citations.

5:330

ESP — Sick Days, Vacation, Holidays, and
Leaves

Revised and edited to refer to current bargaining agreement with
Support Union and District 10. Edited to add clarity to the section
addressing holidays. The footnotes are updated to; (1) briefly
describe the changes to the Family and Medical Leave Act, 29,
U.5.C §2612, amended by Sec. 565 of the National Defense
Authorization Act for Fiscal Year 2010 (P.L. 111-84), (2) the
Military Leave of Absence Act, 5 ILCS 325/1. amended by P.A.
96-346, and (3) stress the need for strict accounting of unused
sick days.

6:130

Program for the Gifted

Go with new. Updated following its five year review.

5:140

Education of Homeless Children

Reviewed. Has minor changes including several citation
updates, and a link to an ISBE informational resource on the
education of homeless children.

6:280

Grading and Promotion

Reviewed. Remains unchanged after its five year review. A
citation in a footnote is clarified, 105 ILCS 5/10-20, 9a.

7:40

Nonpublic School Students, Including Parechial
and Home-Schooled Students

Reviewed. A footnote is edited fo refiect the requirement that
parent(s)/guardian(s) of a child between the ages of 7 and 17
(changed from 16) must send their child fo public schoot absent
an applicable exception. A new footnote states that the policy is
compliant with the federal requirement to develop and
implement a system to locate, identify, and evaluate children
with disabilities who attend private schools

7:90

Release During School Hours

Reviewed. Go with new but retain District 10 language
regarding guardian identification. Edited to add clarity. This
policy's intent is to inform parents and staff how the district will

manage releasing students during school hours.




7150

Agency and Police Interviews

Reviewed. A new foolnote discusses resources available to
help schoo! officials manage agency and police interviews at
school, i provides a link to the lll. Council of Schoal Attorneys’
publication, Guidelines for Interviews of Students.

7:325

Student Fund-Rising Activities

Reviewed. Updated to require the superintendent {o address
requirements in implementing procedures for donor messages
that will be incorporated into or placed on school property. A
new footnote explains that this provision is optional and
addresses the legal issues surrounding donor messages

8:80

(Gifts to the District

Reviewed. We added an optional sentence to address donor
messages.

The Policy Committee recommends that the above policies be approved for second
reading and implemented as District 10 policy.
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School Board

Board Attorney

The School Board may enter into an agreement for legal services with a specific
attorney or law firm. The Board Attorney serves on a retainer or other fee
arrangement as determined in advance. The Board Attorney will provide services
as described in the agreement for legal services. The District will only pay for legal
services that are provided in accordance with the agreement for legal services or
are otherwise authorized by this policy or a majority of the Board.

The Superintendent, his or her designee, and Board President, are each authorized
to confer with and/or seek the legal advice of the Board Attorney. The Board may
authorize a specific member to confer with legal counsel on its behalf.

The Superintendent may authorize the Board Attorney to represent the District in
any legal matter until the Board has an opportunity to consider the matter.

The School Board retains the right to consult with or employ other attorneys and
to terminate the service of any attorney,

CROSS REF.:  4:60 (Purchases and Contracts)
ADOPTED: February 10, 1999
REVISED: October 12, 2005

REVISED: October 13, 2010
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Operational Services

Waiver of Student Fees

The Superintendent will recommend to the School Board for adoption what a
schedule of fees, if any, will to be charged students for the use of textbooks,
consumable materials, extracurricular activities, and other school student fees.
Students must also pay for the loss of or damage to schoolbooks or other school-
owned materials.

Fees for textbooks, other instructional materials, and driver education are waived
for students who meet the eligibility criteria for a fee waiver as described in this
policy. In order that no student is denied educational services or academic credit
due to the inability of parents/guardians to pay student fees, the Superintendent
will recommend to the Board which additional fees, if any, the District will waive
for students who meet the eligibility criteria for fee waiver. Students receiving a
fee waiver are not exempt from charges for lost and damaged books, locks,
materials, supplies, and equipment.

Notification

The Superintendent shall ensure that applications for fee waivers are widely
available and distributed according to State law and ISBE rule and that provisions
for assisting parents/guardians in completing the application are available.

Eligibility Criteria
A student shall be eligible for a fee waiver when the student currently lives in a

household that meets the same income guidelines with the same limits based on
household size, that are used for the federal free meals program,

The Superintendent or designee will be give additional consideration where one or
more of the following factors are present:

[liness in the family;

Unusual expenses such as fire, flood, storm damage, etc.;

Unemployment;

Emergency situations;

When one or more of the parents/guardians are involved in a work
stoppage.
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Verification

The Superintendent or designee shall establish a process for determining a
student’s eligibility for a waiver of fees in accordance with State law requirements.
The Superintendent or designee may require family income verification at the time
an individual applies for a fee waiver and anytime thereafter but not more often
than once every 60 calendar days. The Superintendent or designee shall not use
any information from this or any independent certification process to determine
free or reduced-price meal eligibility.

If a student receiving a fee waiver is found to be no longer eligible during the
school year, the Superintendent or designee shall notify the student’s
parent/guardian and charge the student a prorated amount based upon the
number of school days remaining in the school year.

In the event that fees remain unpaid, the account will be turned over to a
collection agency.

Determination and Appeal

Within 30 calendar days after the receipt of a waiver request, the Superintendent
or designee shall mail a notice to the parent/guardian whenever a waiver request
is denied. The denial notice shall include: {1) the reason for the denial, (2} the
process and timelines for making an appeal, and (3) a statement that the
parent/guardian may reapply for a waiver any time during the school year if
circumstances change. If the denial is appealed, the District shall follow the
procedures for the resolution of appeals as provided in the Illinois State Board of
Education rule on waiver of fees.

LEGAL REF.: 105 ILCS 5/10-20.13, 5/10-22.25 and 5/28-19.2.
23 Ill. Admin.Code § 1.245 [may contain unenforceable provisions].

CROSS REF.:  4:130 (Free and Reduced-Price Food Services)

ADOPTED: February 10, 1999
REVISED: January 12, 2005
REVISED: October 8, 2008
REVISED: March 10, 2010

REVISED: October 13, 2010
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Professional Personnel

Teacher Qualifications

A teacher, as the term is used in this policy, refers to a District employee who is
required to be certified under State law. The following qualifications apply:

1.

Each teacher must:

a. Have a valid Illinois certificate that legally qualifies the teacher for
the duties, which the teacher is employed.

b. Provide the District Office with a complete official transcript of
credits earned in institutions of higher education and, annually by
July 1, provide the District Office with a transcript of any credits
earned since the date the last transcript was filed.

c. Notify the Superintendent of any change in the teacher’s
transcript.

All teachers with primary responsibility for instructing students in the
core academic subject areas (science, the arts, reading or language
arts, English, history, civics and government, economics, geography,
foreign language, and mathematics) must be highly qualified for those
assignments as determined by State and federal law.

The Superintendent or designee shall;

1.

Monitor compliance with State and federal law requirements that
teachers be appropriately certified and highly gualified for their
assignments.

Through incentives for voluntary transfers, professional development,
recruiting programs, or other effective strategies, ensure that minority
students and students from low-income families are not taught at
higher rates than other students by unqualified, out-of-field, or
inexperienced teachers; and

Ensure parents/guardians of students in school receiving Title I
funds are notified: (a) of their right to request their students’
classroom teachers’ professional qualifications, and {b) whenever their
student is assigned to, or has been taught for 4 or more consecutive
weeks by, a teacher who is not highly qualified.
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LEGAL REF.:

CROSS REF.;

ADOPTED:
REVISED:
REVISED:
REVISED:

REVISED:

Page 2 of 2

20 U.S.C. and 6319.

34 C.F.R. 8200.55, 56, 57 and 61.

105 ILCS 5/10-20.15, 5/21-1, 5/21-10, 5/21-11.4, and 5/24-23.
23 Ill. Admin.Code §1.620 et seq.,. §1.705 et, seq., and Part 25.
6:170 (Title I Programs)

February 10, 1999

November 13, 2002

September 8, 2004

September 10, 2008

Qctober 13, 2010
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Professional Personnel

Leaves of Absence

Each of the provisions in this policy applies to all professional personnel to the
extent that it does not conflict with an applicable collective bargaining agreement
or individual employment contract or benefit plan; in the event of a conflict, such
provision is severable and the applicable bargaining agreement or individual
agreement will control.

Sick and Bereavement Leave, Personal Leave, Association Leave, Leave of Absence
Without Pay

Please refer to the “Professional Negotiation Agreement Between the Board of
Education Itasca School District #10 DuPage County, Itasca, Illinois and the
Education Association of Itasca/Iilinois Education Association/National
Education Association,”

Required Physician Certificate

As a condition for paying sick leave after 3 days absence for personal illness or 30
days for birth or as the Board or Superintendent deem necessary in other cases,
the Board or Superintendent may require that the staff member provide a
certificate from: (1) a physician licensed in Illinois to practice medicine and surgery
in all its branches, (2) a chiropractic physician licensed under the Medical Practice
Act, (3) an advanced practice nurse who has a written collaborative agreement with
a collaborating physician that authorizes the advanced practice nurse to perform
health examinations, (4} a physician assistant who has been delegated the
authority to perform health examinations by his or her supervising physician, or
(8) if the treatment is by prayer or spiritual means, a spiritual adviser or
practitioner of the employee’s faith. If the Board or Superintendent requires a
certificate during a leave of less than 3 days, for personal illness, the District shall
pay the expenses incurred by the employee.

The use of paid sick leave for adoption or placement for adoption is limited to 30
days unless a longer leave is provided in an applicable collective bargaining
agreement. The Superintendent may require that the employee provide evidence
that the formal adoption process is underway.
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Leaves For Service in the Military

Leaves for service in the U.S, Armed Services or any of its reserve components in
the National Guard, as well as re-employment rights, will be granted in accordance
in State and federal law. A professional staff member hired to replace one in
military service does not acquire tenure,

General Assembly Leave

Leaves for service in the General Assembly, as well as re-employment rights, will be
granted in accordance with State and federal law, A professional staff member
hired to replace one in the General Assembly does not acquire tenure.

School Visitation Leave

An eligible professional staff member is entitled to 8 hours during any school year,
no more than 4 hours of which may be taken on any given day, to attend school
conferences or classroom activities related to the teacher's child, if the conference
or activity cannot be scheduled during non-work hours. Professional staff
members must first use all accrued vacation leave, personal leave, and any other
leave that may be granted to the professional staff member, except sick and
disability leave.

The Superintendent shall develop administrative procedures implementing this
policy consistent with the School Visitation Rights Act.

Leaves for Victims of Domestic or Sexual Violence

An unpaid leave from work is available to any staff member who: (1) is a victim of
domestic or sexual violence, or (2) has a family, or household member who is a
victim of domestic or sexual violence whose interests are not adverse to the
employee as it relates to the domestic or sexual violence. The unpaid leave allows
the employee to seek medical help, legal assistance, counseling, safety planning,
and other assistance without suffering adverse employment action.

The Victims’ Economic Security and Safety Act, governs the purpose, requirements,
scheduling, and continuity of benefits, and all other terms of the leave.
Accordingly, if the District employs at least 50 employees, an employee is entitled
to a total of 12 work weeks of unpaid leave during any 12-month period. Neither
the law nor this policy creates a right for an employee to take unpaid leave that
exceeds the unpaid leave time allowed under, or is in addition to the unpaid leave
time permitted by, the federal Family and Medical Leave Act of 1993 (29 U.S.C.
§2601 et seq.}
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Leaves to Serve as an Officer or Trustee of a Specific Qrganization

Upon request, the Board will grant: (1) an unpaid leave of absence to a teacher who
is an elected officer of a State or national teacher organization that represents
teachers in collective bargaining negotiations, (2) twenty days of paid leave of
absence per year to a trustee of the Teachers’ Retirement System in accordance
with 105 ILCS 5/24-6.3, and (3) a paid leave of absence for the local association
president of a State teacher association that is an exclusive bargaining agent in the
District, or his or her designee, to attend meetings, workshops, or seminars as
described in 105 ILCS 5/24-6.2.

LEGAL REF.: 20 ILCS 1805/30.1 et seq.

105 ILCS 5/24-6, 5/24-6.1, 5/24-6.2, 5/24-6.3, 5/24-13.1.
820 ILCS 147/1 et seq. and 180/1 et seq.

CROSS REF.: 5:180, (Temporary lllness or Temporary Incapacity), 5:185 (Family
and Medical Leave}, 5:330 (Educational Support Personnel — Sick
Days, Vacation, Holidays, and Leaves)

ADOPTED: February 10, 1999
REVISED: May 9, 2007
REVISED: September 10, 2008
REVISED: September 9, 2009
REVISED: March 10, 2010

REVIEWED: October 13, 2010
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Educational Support Personnel

Employment: Terms & Conditions of Employment, Compensation, and
Assignment

Refer to the current bargaining Agreement Between The Board of Education School
District NO.10 and Itasca Support Staff Union.

REF.: 105 ILCS 5/10-22.34 and 5/10-23.5. Cook v Eldorado
Community Unit School District, No. 03-MR-32 (IlL.App.5, 2004),

Duldulao v. St. Mary of Nazareth Hospital, 483 N.E. 2d 956 (Il
App. 1 Dist, 1985}.
Kaiser v. Dixon, 468 N.E. 2d 822 (Ill. App. 2d Dist. 1984).

CROSS REF.: 5:10 {Equal Employment Opportunity and Minority Recruitment
5:35 (Compliance with the Fair Labor Standards Act) 5:290
{Educational Support Personnel - Employment Termination and
Suspensions), 5:310 (Educational Support Personnel —~
Compensatory Time-Off)

ADOPTED: February 10, 1999
REVISED: May 11, 2005
REVIEWED: October 11, 2006

REVISED: October 13, 2010
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Educational Support Personnel

Duties and Qualifications

All support staff: (1) must meet qualifications specified in job descriptions, (2) must
be able to perform the essential tasks listed and/or assigned, and (3) are subject to
Board policies as they may be changed from time-to-time at the Board’s sole
discretion.

Paraprofessionals and Teacher Aides

“Paraprofessionals” and “teacher aides” are non-certificated personnel with
instructional duties; the terms are synonymous. Service as a paraprofessional or
teacher aide requires a “statement of approval” issued by the Illinois State Board of
Education (ISBE], unless the individual holds a certification of at least a bachelor’s
degree, a professional vocational certificate, is completing an approved clinical
experience, and/or is student teaching,.

A paraprofessional or teacher aide in a targeted assistance program that is paid
with federal funds under Title [, Part A, or in a school-wide program that is
supported with such funds, shall hold a “statement of approval,” issued by the
ISBE, for this purpose.

Individuals with only non-instructional duties (e.g., providing technical support for
computers, providing personal care services, or performing clerical duties) are not
paraprofessionals or teacher aides and the requirements in this section do not
apply. In addition, individuals who are completing their clinical experiences
and/or student teaching do not need to comply with this section, provided they
otherwise qualify for instructional duties under ISBE rules.

Noncertificated Personnel Working with Students Performing Non-Instructional

Duties
Noncertificated personnel performing non-instructional duties may be used:

1. For supervising study halls, long distance teaching reception areas used
incident to instructional programs transmitted by electronic media (e.g.,
computers, video, and audio), detention and discipline areas, and school-
sponsored extracurricular activities:

2. As supervisors, chaperones, or sponsors for non-academic school
activities; or

3. For non-teaching duties not requiring instructional judgment or student
evaluation.

Nothing in this policy prevents a noncertificated person from serving as a guest
lecturer or resource person under a certificated teacher’s direction and with the
administration’s approval.
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Coaches and Athletic Trainers

Athletic coaches and trainers shall have the qualifications required by any
association in which the School District maintains a membership. Regardless of
whether the athletic activity is governed by an association, the Superintendent or
designee shall ensure that each athletic coach: (1) is knowledgeable regarding
coaching principals, (2) has first aid training, and (3) is a trained Automatic
External Defibrillator user according to rules adopted by the Illinois Department of
Public Health. Anyone performing athletic training services shall be licensed under
the Illinois Athletic Trainers Practice Act, be an athletic trainer aide performing
care activities under the on-site supervision of a licensed athletic trainer, or
otherwise be qualified to perform athletic trainer activities under State law.

Bus Drivers

All school bus drivers must have a valid school bus driver permit. The
Superintendent or designee shall inform the Iilinois Secretary of State, within 30
days of being informed by a school bus driver, that the bus driver permit holder
has been called to active duty. New bus drivers and bus drivers who are returning
from a lapse in their employment are subject to the requirements contained in
Board Policy 5:30, Hiring Process and Criteria and Board policy 5:285, Drug and
Aleohol Testing for School Bus and Commercial Vehicle Drivers.

LEGAL REF.: No Child Left Behind Act of 2001, 20 U.S.C. §6319(c).
34 C.F.R. §§200.58 and 200.59
105 ILCS 5/10-22.34, 5/10-22.34a, 5/10-22.34b, and 25/1.5,
625 ILCS 5/6-104 and 5/6-106.1
23 111 Admin.Code §§25.510, 25,520

CROSS REF.: 4:110 (Transportation), 4:170 (Safety), 5:30 (Hiring Process and
Criteria), 5:35 (Compliance with the Fair Labor Standards Act},
5:285 {Drug and Alcohol Testing for School Bus and
Commercial Vehicle Drivers), 6:250 (Community Resource
Persons and Volunteers)
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ADOPTED: February 10, 1999
REVISED: November 13, 2002
REVISED: January 12, 2005
REVISED: May 10, 2006
REVISED: March 10, 2010

REVISED: October 13, 2010
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Educational Support Personnel

Sick Davs, Vacation, Holidavs, and Leaves

Each of the provisions in this pelicy applies to all educational support
personnel to the extent it does not conflict with an applicable collective
bargaining agreement or individual contract or benefit plan; in the event of a
conflict, such provision is severable and the applicable bargaining agreement or
individual agreement will control.

Sick Bereavement Leave
Refer to the current bargaining Agreement Between The Board of Education

School District NO.10 and [tasca Support Staff Union,

Sick leave is defined in State law as personal illness, quarantine at home,
serious illness or death in the immediate family or household, or birth,
adoption, or placement for adoption. The Superintendent and/or designee shall
monitor the use of sick leave.

As a condition for paying sick leave after 3 days absence for personal illness or
30 days for birth or as the Board or Superintendent deem necessary in other
cases, the Board or Superintendent may require that the staff member provide
a certificate from: (1) a physician licensed in Illinois to practice medicine and
surgery in all its branches, {2) a chiropractic physician licensed under the
Medical Practice Act, (3) an advanced practice nurse who has a written
collaborative agreement with a collaborating physician that authorizes the
advanced practice nurse to perform health examinations, (4) a physician
assistant who has been delegated the authority to perform health examinations
by his or her supervising physician, or (5) if the treatment is by prayer or
spiritual means, a spiritual adviser or practitioner of the employee’s faith. If the
Board or Superintendent requires a certificate during a leave of less than 3 days
for personal iliness, the District shall pay the expenses incurred by the
employee.

The use of paid sick leave for adoption or placement for adoption is limited to
30 days unless a longer leave is provided in an applicable collective bargaining
agrecement. The Superintendent may require that the employee provide
evidence that the formal adoption process is underway.
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Vacation

Please refer to the current bargaining Agreement Between The Board of
Education School District NO. 10 and Itasca Support Staff Union.

Employees resigning or whose employment is terminated are entitled to the
monetary equivalent of all earned vacation.

Holidays
Please refer to the current bargaining Agreement Between The Board of

Education School District NO. 10 and Itasca Support Staff Union,

The District may require educational support personnel to work on a school
holiday during an emergency or for the continued operation and maintenance of
facilities or property.

Personal Leave

Full-time educational support personnel have two personal leave days per year.
The use of a personal day is subject to the following conditions:

1. Except in cases of emergency or unavoidable situations, a
personal leave request should be submitted to the Building
Principal 3 days before the requested date.

2. No personal leave day may be used immediately before or
immediately after a holiday, or during the first and/or last 5 days
of the school year, unless the Superintendent grants prior

approval.

3. Personal leave may not be used in increments of less than one-
half day.

4. Personal leave is subject to any necessary replacement’s
availability.

5. Personal leave may not be used on an in-service training day

and/or institute training days.

6. Personal leave may not be used when the employee’s absence
would create an undue hardship.
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Leave to Serve as a Trustee of the [llinois Municipal Retirement Fund

Upon request, the Board will grant 20 days of paid leave of absence per year to
a trustee of the lllinois Municipal Retirement Fund in accordance with 105 ILCS
5/24-6.3.

Other Leaves

Educational support personnel receive the following leaves on the same terms
and conditions granted professional personnel in policy 5:250, Leaves of
Absence:

1. Leaves for Service in the Military and General Assembly.
2. School Visitation Leave.
3. Leaves for Victims of Domestic or Sexual Violence,

LEGAL REF.: 20 ILCS 1805/30.1 et. seq.
105 ILCS 5/10-20.7b, 5/24-2, and 5/24-6.
820 ILCS 147 and 180/1 ct. seq.

CROSS REF.: 5:180 (Temporary Illness or Temporary Incapacity), 5:185
(Family and Medical Leave), 5:250 (Professional Personnel —
Leaves of Absence}

ADOPTED: February 10, 1999
REVISED: March 14, 2001
REVISED: March 13, 2002
REVISED: October 12, 2005
REVISED: March 10, 2010
REVISED: May 9, 2007
REVISED: September 10, 2008
REVISED: September 9, 2009

REVISED: October 13, 2010



Ttasca School District 10 6:130
Page 1 of 1

Instruction

Program for the Gifted

The Superintendent or designee shall implement an education program for
gifted and talented learners that is responsive to student needs and is
within the budget parameters as set by the Board.

Eligibility to participate in the gifted program shall not be conditioned upon
race, religion, sex, disability, or any factor other than the student’s
identification as gifted or talented learner.

In order to allow the School Board to monitor this policy, the
Superintendent or designee shall report at least annually on the status of
the District’s gifted program.

LEGAL REF.; 105 ILCS 5/14A-1 et seq.
23I1.Admin.Code Part 227.
ADOPTED: February 10, 1999

REVISED: October 13, 2010
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Instruction

Education of Homeless Children

Each child of a homeless individual and each homeless youth has equal access to
the same free, appropriate public education, as provided to other children and
youths, including a public pre-school education. A “homeless child” is defined as
provided in the McKinney Homeless Assistance Act and State law. The
Superintendent shall act as or appoint a Liaison for Homeless Children to
coordinate this policy’s implementation.

A homeless child may attend the District school that the child attended when
permanently housed or in which the child was last enrolled. A homeless child
living in any District school’s attendance area may attend that school.

The Superintendent or designee shall review and revise rules or procedures that
may act as barriers to the enrollment of homeless children and youths. In
reviewing and revising such procedures, consideration shall be given to issues
concerning transportation, immunization, residency, birth certificates, school
records and other documentation, and guardianship. Transportation shall be
provided in accordance with the McKinney Homeless Assistance Act and State law.
The Superintendent or designee shall give special attention to ensuring the
enrollment and attendance of homeless children and youths who are not currently
attending school, If a child is denied enrollment or transportation under this
policy, the Liaison for Homeless Children shall immediately refer the child or his or
her parent/guardian to the ombudsperson appointed by the Regional
Superintendent and provide the child or his or her parent/guardian with a written
explanation for the denial. Whenever a child and his or her parent/guardian who
initially share the housing of another person due to loss of housing, economic
hardship, or a similar hardship continue to share the housing, the Liaison for
Homeless Children shall, after the passage of 18 months and annually thereafter,
conduct a review as to whether such hardship continues to exist in accordance
with State law.

LEGAL REF.: McKinney Homeless Assistance Act, 42 U.5.C. 11431 et.seq.
105ILCS 45/ 1-1 et.seq.

CROSS REF.; 2:260 (Uniform Grievance Procedures), 4:110 (Transportation),
7:10 (Equal Educational Opportunities), 7:30 (Student
Assignments}, 7:50 (School Admissions and Student Transfers to
and from Non-District Schools}, 7:60 (Residence}, 7:100 {Health
Examinations, Immunizations, and Exclusion of Students)
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ADMIN. PROC.: 6:140-AP (Education of Homeless Children)
ADCPTED: November 13, 2002
REVISED: May 10, 2006

REVIEWED: October 13, 2010
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Instruction

Grading and Promotion

The Superintendent shall establish a system of grading and reporting academic
achievement to students and their parents/guardians. The system shall also
determine when promotion and graduation requirements are met. The decision to
promote a student to the next grade level shall be based on successful completion
of the curriculum, attendance, performance based on Standards Achievement
Tests, the Stanford Achievement Test, or other testing. A student shall not be
promoted based upon age or any other social reason not related to academic
performance. The administration shall determine remedial assistance for a
student who is not promoted.

Every teacher shall maintain an evaluation record for each student in the teacher’s
classroom. A District administrator cannot change the final grade assigned by the
teacher without notifying the teacher. Reasons for changing a student's final
grade include:
A miscalculation of test scores.
A technical error in assigning a particular grade or score.
o The teacher agrees to allow the student to do extra work that may
impact the grade.
¢ An inappropriate grading system used to determine the grade, or
An inappropriate grade based on an appropriate grading system.

Should a grade change be made, the administrator making the change must sign
the changed record and document the reason for the change.

LEGAL REF.: 105 ILCS 5/10-20.9a, 5/10-21.8, and 5/27-27.

CROSS REF.:  6:300 (Graduation Requirements), 7:50 (School Admissions and
Student Transfers to and from Non-District Schools)

ADOPTED:; February 10, 1999
REVISED; May 10, 2000
REVISED: December 13, 2006

REVIEWED: October 13, 2010
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Students

Nonpublic School Students, Including Parochial and Home-Schooled Students

Part-Time Attendance

The District accepts nonpublic school students, including parochial and home-
schooled students, who live within the District for part-time attendance in the
District's regular education program on a space-available basis. Requests for part-
time attendance must be submitted to the Building Principal of the school in the
school attendance area where the student resides. All requests for attendance in
the following school year must be submitted before May 1.

A Student accepted for partial enroliment must comply with all discipline and
attendance requirements established by the school. He or she may participate in
any co-curricular activity associated with a District class in which he or she is
enrolled. The parent(s)/guardian(s) of a student accepted for partial enrollment
must pay all fees, pro-rated on the basis of a percentage of full-time fees.
Transportation to and/or from school is provided on regular bus routes to or from
a point on the route nearest or most easily accessible to the non-public school or
student’s home. This transportation shall be on the same basis as the District
provides transportation for its full-time students. Transportation on other than
established bus routes is the responsibility of the parent(s)/guardian(s).

Students With a Disability

The District will accept for part-time attendance those students with disabilities
who live within the District and are enrolled in non-public schools. Requests must
be submitted by the student's parent/guardian. Special educational services shall
be provided to such students as soon as possible after identification, evaluation,
and placement procedures provided by State law, but no later than the beginning
of the next school semester following the completion of such procedures.
Transportation for such students shall be provided only if required in the child's
individualized educational program on the basis of the child's disabling condition
or as the special education program location may require.

Extracurricular Activities, Including Interscholastic Competition

A nonpublic school student is eligible to participation: (1) interscholastic
competition, provided his or her participation adheres to the regulations
established by any association in which the School District maintains a
membership, and (2) non-athletic extracurricular activities, provided the student
attends a District school for at least one-half of the regular school day, excluding
lunch, A nonpublic student who participates in an extracurricular activity is
subject to all policies, regulations, and rules that are applicable to other
participants in the activity.
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Assignment When Enrolling Full-Time in a District School

Grade placement by, and academic credits earned at, a nonpublic school will be
accepted if the school has a Certificate of Nonpublic School Recognition from the
Illlinois State Board of Education, or, if outside Illinois, if the school is accredited
by the state agency governing education.

A student who, after receiving instruction in a non-recognized or non-accredited
school, enrolls in the District will: (1) be assigned to a grade level according to
academic proficiency, and/or (2) be awarded academic credits from the District if
the student demonstrates appropriate academic proficiency to the school
administration. Any portion of a student’s transcript relating to such instruction
will not be considered for placement on the honor roll or computation in class
rank.

Notwithstanding the above recognition of grade placement and academic credits
awarded by a nonpublic school is at the sole discretion of the District. All school
and class assignments will be made according to Board of Education policy 7:30,
Student Assignment, as well as administrative procedures implementing this
policy.

LEGAL REF.: 10S ILCS 5/10-20.24 and 5/14-6.01.
CROSS REF.:  4:110 (Transportation), 6:140 (Title I Programs}, 6:190

(Extracurricular and Co-Curricular Activities), 6:320 (Credit for
Proficiency), 7:30 (Student Assignment), 7:300 (Extracurricular

Athletics)
ADOPTED: February 10, 1999
REVISED: November 8, 2000

REVIEWED: October 11, 2006

REVIEWED: October 13, 2010
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Students

Release During School Hours

For safety and security reasons, a prior written or oral consent of a student’s
custodial parent/guardian is required before a student is released during school
hours: (1) at any time before the regular dismissal time or other times when at any
time before school is otherwise officially closed, and/or {2) to any person other
than a custodial parent/guardian. In some cases District staff may require more
specific identification.

Farly Dismissal Announcement Due to Unforeseen Circumstances

The Superintendent or designee shall make reasonable efforts to issue an
announcement whenever it is necessary to close school early due to inclement
weather or other reason.

CROSS REF:  4:170 (Safety)

ADOPTED: February 10, 1999
REVISED: December 13, 2006
REVISED: January 9, 2008

REVISED: October 13, 2010
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Students

Agency and Police Interviews

The Superintendent shall manage requests by agency officials or police officers to
interview students at school through procedures that: (1) recognize the individual
student rights and privacy, (2) minimize potential disruption, (3) foster a
cooperative relationship with public agencies and law enforcement, and (4) comply
with State law.

LEGAL REF.:
55 ILCS 80/, Children’s Advocacy Center Act.
325 ILCS 5/, Abused and Neglected Child Reporting Act.
720 ILCS 5/31-1 et seq., Interference with Public Officers Act
725 ILCS 120/, Rights of Crime Victims and Witnesses Act.

CROSS REF.: 7:130 (Student Rights and Responsibilities), 7:140 {Search and
Seizure), 7:190 (Student Discipline)

ADOPTED: February 10, 1999
REVISED: December 13, 2006

REVIEWED: October 13, 2010
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Students

Student Fund-Raising Activities

Only the following organizations may solicit students on school grounds during
school hours or during any school activity to engage in fund-raising activities.

1. School-sponsored student organizations; and

2. Parent organizations and booster clubs that are recognized pursuant
to policy 8:90, Parent Organizations and Booster Clubs

The Superintendent’s implementing procedures shall provide that:

1. Fund-raising efforts shall not conflict with instructional activities or
programs.

Fund-raising efforts must be voluntary.

3. Student safety is paramount and door-to-door solicitations are
prohibited,
4, For school sponsored student organizations, a school staff member

must supervise the fund-raising activities and the student activity
funds treasurer must safeguard the financial accounts.

5. The fund-raising efforts must be to support the organization’s
purposes and/or activities, the general welfare, a charitable cause, or
the educational experiences of students generally.

6. The funds shall be used to the maximum extent possible for the
designated purpose.

LEGALREF.: 105 ILCS 5/10-20.19 (3).

CROSS REF,: 4:90 (Student Activity Fund Management) 8:90 (Parent
Organizations and Booster Clubs)

ADOPTED: February 10, 1999
REVISED: January 12, 2005
REVISED: October 12, 2005

REVIEWED: October 13, 2010
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Community Relations

Gifts to the District

The Board of Education accepts gifts from any education foundation or other
entity or individual, provided the gift can be used in a manner compatible with the
Board’s educational objectives and policies. While the Board encourages
unrestricted gifts, donations to fund specific projects are acceptable if the project
is approved by the Board. All gifts received become the School District’s property.

LEGAL REF.; 105 ILCS-5/16-1.
ADOPTED: February 10, 1999
REVIEWED: October 11, 2006

REVIEWED: October 13, 2010



BOE Action Memorandum FY11 - #11

Character Counts! Proclamation
October 13, 2010

WHEREAS, Character Counts! is a nationwide nonpartisan and nonsectarian initiative to
strengthen the character of our next generation; and

WHEREAS, Good character is based on six positive values: Trustworthiness, Respect,
Responsibility, Fairness, Caring, and Citizenship. By displaying these “Six Pillars of
Character” in their daily lives, Itasca School District #10 students will contribute
significantly fo the future of our community; and

WHEREAS, the week of October 18, 2010 has been designated as National Character
Counts! Week;

NOW, THEREFORE, BE IT RESOLVED THAT on the 18" day of October, 2010 on
behalf of the residents, parents and students, and especially members of the Board of
Education, the week of October 18™, 2010, is hereby proclaimed as National Character
Counts! Week within Itasca School District #10 as a time to re-emphasize the importance
of our shared values and to help make Ttasca School District #10 “A GREAT PLLACE TO
LEARN.”

The Superintendent recommends that the Board of Education approve the Resolution
proclaiming Character Counts! Week.



BOE Action Memorandum FY11 - #12

Applications for Recognition for the 2010-2011 School Year
October 13,2010

This is an annual, routine action required of each school district in Illinois.

The Superintendent recommends that the Board of Education approve the Applications
for Recognition for all District 10 schools,
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ISBE HOME | LOGOFF
Application for
Recognition of Schools
2010-2041 oy 19:52

RCDTS: 19022010002-2003 Name: Itasca SD 10 Authority: 5

School: Raymend Benson Primary School

I Home } l View Schools ] View Applicatioﬂ ] View Paraprofessionals I l User Guide ]

Last Updated By: 1O0MTORNATORE - 9/30/2010 8:36:00 AM

Pending - District Admin

Based upon the 'yes' responses to the assurances, a school will receive recagnition for the 2010-2011
school year pursuant to Section 2-3.25 of the School Code and the 23 Illinois Administrative Code,

Part I.

The following assurances and the resulting designhation may be subject to verification through

an on-site visit. If 'no' is checked, attach a written explanation identifying which of the criteria have
not been met and include a corrective action plan {with timelines) to meet the criteria. The school is:

Items in this application must be answer yes or no.

(Q Yes

& Yes

@ Yes

& Yes

& Yes

" No

(‘No

C o

" wo

FNG

 nNo

T o

Do you have any paraprofessionals in your
school? View Paraprofessionals

. In accordance with the 23 Hlinois Administrative Code Part I, Subpart A, Sections

including school iImprovement plans, operational requirements, state assessment,
waiver of State Board Rules and School Code Mandates, etc.

. In accordance with the 23 Illinois Administrative Code, Part I, Subpart B, Sections

1,210-1.290, School Governance rules, i.e., equal opportunities for alf students,
waiver of school fees, discipline, absenteeism, and truancy policies, and use of
isolated time out and physical restraint, etc.

. In accordance with the 23 lllinois Administrative Code, Part I, Subpart C, Sections

1.310-1.330, School District Administration rules, i.e., administrative
responsibilities, evaluation of certified staff in contractual continued service, and
hazardous materials training, etc.

. In accordance with 23 Illinois Administrative Code, Part I, Subpart D, Secliops

1.410-1.470, The Instructional Program Rules, i.e., basic standards, criteria for
elementary and high schools, required course substitute, special programs, credit
earned through proficiency examinations, consumer education proficiency tests,
ethnic foreign language credit and program approval, adult and continuing
education, etc.

. In accordance with the 23 Illinois Administrative Code, Part I, Subpart E, Sections

1.510-1.53Q, Support Services rules, i.e., transportation, health services, and
training of school bus driver instructors, etc.

" In accordance with the 23 Illinois Administrative Code, Part I, Subpart F, Sections

1.610-1.660, Staff Certification Requirements rules, i.e., noncertificated personnel,
transcripts of credits, records of professional personnel, and records of



Enter Application Page 2 of 2

professional personnel, etc,

@ vos C o 7. In accordance with the 23 Illinois Administrative Code, Part I, Subpart G, Sections
1.705-1.790, Staff Qualifications rules, i.e., requirements for elementary teachers,
requirements for teachers of middle grades, requirements for secondary teachers
and specified subject area teachers in grades 6 and above, standards for reading,
media services, pupil personnel services, special education personnel,
requirements for bilingual education teachers, teachers of English as a second
language, substitute teachers, and supervision of speech-language pathology
assistants etc.

School Board has approved the application for recognition and is so noted in the official school board
minutes.

Date the school board has approved the application for recognition 1_ ] {mm/dd/yyyy)
Pending - District Admin
| _Save Application | | Cancel Changes |
l Print] [ Comment/Response ]

Have questions or need help? Contact our Call Center (217)558-3600 between 8:00am - 5:00pm CST,
Monday - Friday or Click here to Contact Us

Copyright © 2004-2010, Hlinois State Board of Education
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ISBE HOME - | LOGOFF
A s 2 3 af; LI . g -t
Application for
PR o gy 1y B e N R
Recognition of Schools
o T o) N
2010-2011 SESSION 4.1
RCDTS: 19022010002-2002 Name: Itasca SD 10 (19) Authority: 5
School: Elmer H Franzen Intermediate Sch

, Home } l View Schoois—] ] View Applicatioﬂ l View Paraprofessionals f ] User Guide |

Last Updated By: 10MTORNATORE - 9/30/2010 8:35:00 AM

Pending - District Admin

Based upon the 'yes' responses to the assurances, a school will receive recognition for the 2010-2011
school year pursuant to Section 2-3.25 of the School Code and the 23 Illinois Administrative Code,
Part I. The following assurances and the resulting designation may be subject to verification through
an on-site visit. If 'no' is checked, attach a written explanation identifying which of the criteria have
not been met and include a corrective action plan {with timelines) te meet the criteria. The school is:

Items in this application must be answer yes or no.

G ves C wo Do you have afw paraprofessionals in your
school? View Paraprofessionals

@ ves € o 1. In accordance with the 23 Illinois Administrative Code Part I, Subpart A, Sections
1.10-1.00, School Recognition Requirements rules, i.e., accountability framework
including school improvement plans, operational requirements, state assessment,
waiver of State Board Rules and School Code Mandates, etc.

G yos C No 2. In accordance with the 23 Ilinois Administrative Code, Part I, Subpart B, Sections
1.210-1.290, School Governance rules, i.e., equal opportunities for all students,
waiver of school fees, discipline, absenteeism, and truancy policies, and use of
isolated time out and physical restraint, etc.

& ves e No 3. In accordance with the 23 IHlinois Administrative Code, Pait I, Subpart C, Sections
1.310-1.330, Schoo! District Administration rules, i.e., administrative
responsibilities, evaluation of certified staff in contractual continued service, and
hazardous materials training, etc.

& Yes € o 4, In accordance with 23 Illinois Administrative Code, Part I, Subpart D, Sections

elementary and high schools, required course substitute, special programs, credit
earned through proficiency examinations, consumer education proficiency tests,
ethnic foreign language credit and program approval, adult and continuing
education, etc.

5. In accordance with the 23 Illinois Administrative Code, Part I, Subpart E, Sections
1.510-1.530, Support Services rules, L.e., transportation, health services, and
training of school bus driver instructors, etc.

7 veg QTS

% yes  po 6. In accordance with the 23 Illinois Administrative Code, Part I, Subpart F, Sections
1.610-1.660, Staff Certification Requirements rules, I.e,, noncertificated persaonnel,
transcripts of credits, records of professional personnel, and records of
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professional personnel, etc.

7. In accordance with the 23 Illincis Administrative Code, Part I, Subpart G, Sections
1.705-1.790, Staff Qualifications rules, i.e., requirements for elementary teachers,
requirements for teachers of middle grades, requirements for secondary teachers
and specified subject area teachers in grades 6 and above, standards for reading,
media services, pupil personnel services, special education personnel,
requirements for bilingual education teachers, teachers of English as a second
language, substitute teachers, and supervision of speech-language pathology
assistants etc,

" ves T No

School Board has approved the application for recognition and is so noted in the official school board
minutes.

Date the school board has approved the application for recognition l (mm/dd/yyyy)

Pending - District Admin
[ Save Application ] l Cance| Changes ]
|

I Print l [ Comment/Response

Have questions or need help? Contact our Call Center (217)558-3600 between 8:00am - 5:00pm CST,
Monday -~ Friday or Click here to Contact Us

Copyright © 2004-2010, Ilincis State Board of Education
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Application for
Recognition of Schools
2010~201. 1, Sheour 19:58

RCDTS: 19022010002-1001 Name: Itasca SD 10 (19) Authority: 5
School: F E Peacock Middle School

| Home | [ view Schools I | View Application ] [ View Paraprofessionals | [ User Guide I

Last Updated By: 10MTORNATORE ~ 9/30/2010 8:36:00 AM

Pending - District Admin

Based upon the 'ves' responses to the assurances, a school will receive recognition for the 2010-2011
school year pursuant to Section 2-3.25 of the School Code and the 23 Illinois Administrative Code,
Part I. The following assurances and the resulting designation may be subject to verification through
an on-site visit. If 'no' is checked, attach a written explanation identifying which of the criteria have
not been met and include a corrective action plan (with timelines) to meet the criteria. The school is:

Items in this application must be answer yes or no.

@ yos C o Do you have a.ny paraprofessu')nals in your
school?  View Paraprofessionals
@ o C o 1. In accordance with the 23 Illinois Administrative Code Part I, Subpart A, Sections

1.10-1.00, School Recognition Requirements rules, i.e., accountability framework
including school improvement plans, operational requirements, state assessment,
waiver of State Board Rules and School Code Mandates, etc.

€ %o 2. In accordance with the 23 IHinois Administrative Code, Part I, Subpart B, Sections
1.210-1.290, School Governance rules, L.e., equal opportunities for all students,
waiver of school fees, discipline, absenteeism, and truancy policies, and use of
isolated time out and physical restraint, etc.

B ves

3. In accordance with the 23 Illinois Administrative Code, Part 1, Subpart C, Sections
1.310-1.330, School District Administration rules, i.e., administrative
responsibilities, evaluation of certified staff in contractual continued service, and
hazardous materials training, etc.

19 Yes - Mo

4, In accordance with 23 Illinois Administrative Code, Part I, Subpart D, Sections
1,410-1,470, The Instructional Program Rules, i.e., basic standards, criteria for
elementary and high schools, required course substitute, special programs, credit
earned through proficiency examinations, consumer education proficiency tests,
ethnic foreign language credit and program approval, adult and continuing
education, etc.

&) Yes C N

& ves € o 5. In accordance with the 23 IHlinois Administrative Code, Part I, Subpart E, Sections
1.510-1.53Q, Support Services rules, i.e., transportation, health services, and
training of school bus driver instructors, etc.

6.
0 yes o In accordance with the 23 Illinois Administrative Code, Part I, Subpart F, Sections
1.610-1.660, Staff Certification Requirements rules, i.e., noncertificated personnel,
transcripts of credits, records of professional persennel, and records of
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professional personnel, etc.

In accordance with the 23 Illinois Administrative Code, Part I, Subpart G, Sections
1.705-1.790, Staff Qualifications rules, i.e., requirements for elementary teachers,
requirements for teachers of middle grades, requirements for secondary teachers
and specified subject area teachers in grades 6 and above, standards for reading,
media services, pupil personnel services, special education personnel,
requirements for bilingual education teachers, teachers of Engiish as a second
language, substitute teachers, and supervision of speech-language pathology
assistants etc.

& ves T o 7.

School Board has approved the application for recognition and is so noted in the official school board
minutes.

Date the school board has approved the application for recognition ] (mm/dd/yyyy)
Pending - District Admin
I Save Application ] I Cancel Changes |
I Prlntl I Comment/Response I

Have guestions or need help? Contact our Call Center (217)558-3600 between 8:00am - 5:00pm CST,
Monday -~ Friday or Click here to Contact Us

Copyright © 2004-2010, Ilinois State Board of Education




